AJJMAHHUCTPAILIMSA TOPOCKOI'O OKPYTA «'OPOJI JTECHO»
ITOCTAHOBJ/IEHUMUE

31.10.2019 Ne 1201
r. JlecHon

006 ymeepaiicOeHUU AOMUHUCMPAIMUEH020 pe2/1amMeHINa npeoocmae/eHust
aomuHucmpayueti 20p00cko20 okpyza «I'opod JlecHoli» MyHUYUNa/abHOU yc/y2u
«ITpedocmaeneHue apxueHbIX CNPABOK, APXUBHbIX KONUll, APXUEHbIX 8bINUCOK,
UH(pOPMAYUOHHBIX NUCeM, C853AHHbIX C peaau3ayuell 3aKOHHbIX Npae u ceo600
2paxcoau»

B cootBerctBUM ¢ PemepanbHbiM 3akoHOM OT 27 utonisi 2010 roga Ne 210-d3 «O6
OpraHM3aluy MpeJoCTaB/eHUs] TOCYJAapCTBEHHBIX W MYHULMIANbHBIX YCIyr», pelleHueM
Iymbl Topoackoro okpyra «I'opog JlecuHoit» ot 04.07.2012 Ne 51 «O6 yTBep)KXAeHHH
MepeyHsi YCIyT, KOTOpbIe SIBSIOTCS He0OX0JUMbIMU U 00s13aTe/TbHBIMU [1J1s TIPe/I0CTaB/IeHUS]
MYHULIMMA/IBHBIX ~ YCAYr aJMUHHCTpaLer ropojckoro okpyra «l'opog —JlecHow»,
MO/BEJOMCTBEHHbIMA €l  YUYpeXJEeHUSMH, U MpPeJOoCTaB/sIIOTCA  OpraHu3alUsIMH,
YYaCTBYHOUIMMHA B  MPEJOCTaB/J€HWHA  MYHMULUMNAAbHBIX  YCJIyr», [OCTAHOBJIEHHEM
aZMUHUCTpaLUuu ropofckoro okpyra «l'opop JlecHoit» ot 18.01.2019 Ne 19 «O6
YTBEPXK/I€EHUU TIOpSiIKa pa3pabOTKM U yTBEPXK/AEHUS aJMUHUCTPATUBHBIX PErjlaMeHTOB
MpeJoCTaB/eHUs] MYHULMIAJIbHBIX YC/IYT, TOpsSAKa TPOBeJEeHUs1 SKCIEePTU3bl MPOEKTOB
aJMMHHCTPaTUBHBIX PerjaMeHTOB IPeJ0CTaB/IeHUS MYHULIMNATIbHBIX yCIyT»,

IIOCTAHOB/JIALO:

1. YTBepauTb aJAMUHUCTPATUBHBIM perjaMeHT MpeJOCTaBAeHUsI aJMUHUCTpaLen
ropojickoro okpyra «I'opoj JIecHoW» MyHULIMNIAaILHOM yCIyru «IIpegocTaByieHre apXUBHBIX
CTIPAaBOK, apXWBHBIX KOMWM, apXUBHBIX BBIMUCOK, UH(MOPMAIIUOHHBIX TMHCEM, CBS3aHHBIX C
peasi3alyel 3aKOHHBIX TIpaB ¥ CBOOO/, TpaKaH» (TIPUIaraeTcs).

2. Ilpu3HaTh yTpaTUBIIMM CU/Iy [IOCTAaHOBJIEHUS! aJIMUHUCTPALIUU FOPOZCKOrO OKpyra
«['opop, JlecHoti» ot 08.06.2016 Ne 817 «O06 yTBep)K/IeHUH a/MUHUCTPAaTUBHOTO perjamMeHTa
MpeJoCTaB/IeHUsl aJMUHMCTpaLied ropoAcKoro okpyra «l'opog JlecHov» MyHULIMIIA/TILHOM
ycayru  «MHbopMalimonHoe obecrieueHue Tpak[aH, OpraHv3alyii W 001LeCTBeHHbIX
o0be[UHEeHNI Ha OCHOBe JJOKyMeHTOB ApxuBHOTO (hoH/a Poccuiickoii Pesiepaliiv U pyTux



apXUBHBIX JO0KyMeHTOB», OT 08.06.2016 Ne 818 «OO6 yTBepkfeHUNM aJIMUHHUCTPAaTHBHOTO
perjamMeHTa IMpefOCTaBlIeHUs aJMUHUCTpaLyeld TopojcKoro okpyra «l'opog JlecHoui»
MYyHULIMNa/IbHON ycnyru «[IpepoctaBneHrie OQOpPM/IEHHBIX B YCTAaHOBJIEHHOM TODSIKE
apXMBHBIX CIIPAaBOK W/IM KOIWM apXWBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLIMA/IbHOM 3all{UTON
rpakJjaH, MpejycMaTprBalolleii Ux MeHCHUOHHOe obecrieueHue, a TakKe MoaydeHue JbroT U
KOMITeHC Al B COOTBETCTBUU C 3aKOHOaTenbCTBOM Poccuiickon ®efepaiium».

3. Hacrosiiee moctaHoB/ieHWe OMy0/JMKOBaTH B T€YaTHOM CpPeJCTBE MacCCOBOM
vHpopMalu  «BecTHUK-OPUIMANBHBIM» MW pa3MeCcTUTh Ha oduiMalbHOM  caliTe
aJMUHUCTpAlUd  ropoAckoro  okpyra «[opog  JlecHoii» B WHMOpMAaI[MOHHO-
Te/IleKOMMYHHKALMOHHOM ceTU «VIHTepHeT».

4. KOHTpO/Ib UCMOJIHEHUS] HACTOSIIEr0 TOCTAaHOB/IEHUSI BO3/I0XKUTb Ha 3aMeCTUTEJIs
r71aBbl  aAMUHUCTpALMK ropogckoro okpyra «['opom JlecHou» 0O TpaBOBBIM U
OopraHu3alMOHHBIM BoripocaM KysHerjoBa A.B.

I'naBa ropoackoro okpyra
«I'opog JlecHoii» C.E. Yepennanos



YTBEPXEH

MOCTaHOB/IEHMEM aJ]MUHHCTpalUn
ropojickoro okpyra «['opos JlecHoii»
ot 31.10.2019 Ne 1201

«06 yTBepKAeHUU
aZIMUHHCTPaTUBHOIO perjiamMeHTa
ripeioCTaB/IeHUs aIMUHHCTpaLen
ropojckoro okpyra «l'opoa JlecHou»
MYHULMITa/ILHON yCIIyTU
«[IpenocTaBneHus apXUBHBIX CIPABOK,
apXWBHBIX KOIHUM, apXUBHBIX BBITTMCOK,
MH(OPMALIMOHHBIX TIMCEM, CBSI3aHHBIX
C peanu3aldeldd 3aKOHHBIX TIpaB U
cBOOOZ, rpaXkaH»

AJAMMHHUCTPAaTUBHBIN perjiaMeHT
npeoCcTaB/IeHNsi MyHHLIMIIA/IbHOU yoIyru «IIpegocTaBieHre apXUuBHBIX CIIPABOK,
apXMBHbIX KOMUH, aPXMBHBIX BHINTUCOK, UH()OPMAL[UOHHBIX MHCEM, CBA3aHHBIX C
peasiM3anueii 3aKOHHbBIX NPaB ¥ CBO0OJ rpakan»

Pa3pen 1. O0mue mo/i0xeHus

1. AJMUHUCTPaTHBHBIM perjiaMeHT TIpe/loCTaB/eHUs] MYHMIMIIAIBHOM — yC/IyTH
«[IpegocTaBneHre apXWBHBIX CIIPAaBOK, apXWBHBIX KOMWM, AapXWUBHBIX  BBIMMCOK,
MH(MOPMAIMOHHBIX MMKMCEM, CBSI3aHHBIX C peajr3aliell 3aKOHHBIX ITPaB U CBOOO/ TpakaH»
(manmee — perjnamMeHT) yCTaHaB/MBAeT TIOPSJOK U CTaH/AapT MpPej0CTaB/IeHNs MYHHULIATIATBbHON
ycnyru «[lpefiocTaBieHre apXWBHBIX CIPAaBOK, apXWBHBIX KOIMMM, apXWBHBIX BBIMHUCOK,
MH(MOPMAIMOHHBIX MMKMCEM, CBSI3aHHBIX C peajir3alieill 3aKOHHBIX ITPaB U CBOOO/ TpakaH»
(manee - MyHULIMNaIbHAs yC/IyTa).

2. PerjiaMeHT yCTaHaB/IMBaeT CPOKH M II0C/e[0BaTeIbHOCTh aJMUHHUCTPATUBHBIX
TpoIielyp, OCYI[eCTB/ISIEMbIX B XOZie TIpel0CTaB/IeHUs] MYHUIMIIAIBLHON YCIYTH, TIOPSIIOK
B3aKMO/IeNCTBUSI MEXK/1Y AO/DKHOCTHBIMM JIULIAMU, B3aUMOZIeHCTBUS C 3asIBUTEJISIMH.

Kpyr 3asBurenen

3. 3agBUTE/ISIMU Ha TI0/yueHre MyHULUMATLHON YCIYTH SBSIFOTCS:

1) ¢pusnueckue U OpUAUYECKHe JMIja, oOpalljaroliecss Ha 3aKOHHBIX OCHOBaHUSIX K
apXUBHBIM ZIOKyMeHTaM, B Lie/IsIX MOJyueHUs] U WCI0Ib30BaHUs MHGOPMaI[H, CBSI3aHHOU C
peasiv3aliyiell 3aKOHHBIX IpaB ¥ CBOOO/, rpakaH (Jjanee — 3asBUTENTH);

2) 3aKOHHBIM Tpe/CTaBUTe/b 3asiBUTENs, YKa3aHHOTO B TOATYHKTe 1 HaCTOSIIero
TyHKTa.



TpeboBaHus K NOPSAAKY HH(OPMHPOBaAHUA
0 MpeoCTaB/JIeHNU MyHHUIIUNA/TLHON yC/IyTd

4. NudopmupoBaHue 3asiBUTe el 0 MOpsiike MpeoCTaB/IeHNs MyHULIUMNAIBHON YCIyTU
OCYIL[eCTB/ISIETCSI HEeTOCPe/ICTBeHHO pabOTHUKaMM apxXWBHOTO OTAena aJMUHUCTpaluU
ropozckoro okpyra «I'opo JlecHoii» (Jjasiee — MyHULIMIIA/bHBIN apXyB) MPU JTMYHOM TpHeMe
u no TtenedoHy, a Takke uepe3 (umman ['oCcyZlapCTBEHHOTO OIO/PKETHOTO YUpEeXAeHUs
CBep/1/10BCKOM obnactu «MHOroyHKI[MOHATBHbIT L[eHTP TipeJioCTaB/IeHus
rOCy/lapCTBEHHbIX YW  MYHULMIAABHBIX  yCIyr» B ropojie JlecHom  (ganmee —
MHOTO(GYHKI[MOHA/IbHBIM LIEHTP TIpe/IOCTaBleHUs] TOCY/apCTBEHHBIX U MyHULUIAIbHbBIX
yCIyT) U ero dhuarabl.

5. Wudopmaiisi o MecTe HaxoxkieHus, Tpadukax (pexxume) paboThl, HOMepax
KOHTaKTHbIX Tesie()OHOB, ajjpecax »3J€KTPOHHOM TOUTbl U O(QUIMAIBLHOTO CaiTa
MYHULIMMA/JBHOTO apxuBa, WHGOpMaldsg O TIOps/Ke TIpe/OCTaB/leHUsT MYHULIAIIATbHOU
yC/IyTH, pa3MelileHa B (e/iepabHOM TOCyAAapCTBEHHOW MH(OPMAaI[MOHHOU cucTeMe «EauHbIN
MOpTasl TOCYyAAPCTBEHHBIX M MYHULIUMANbHBIX YCAYT (PyHKUMN)» (ganee — EAvHbINA mopTan)
no agpecy: (https://www.gosuslugi.ru/), Ha oduI[HaTLHOM caiiTe YIIOJTHOMOUEHHOI'O OpraHa
no azpecy: (http://gorodlesnoy.ru/), Ha oduiMaAbHBIX caliTax B HWH(POPMAIIMOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT» U MH(OPMAL[MOHHBIX CTeHAAaX MYyHULIMIIATbHOTO
apxvBa, Ha OQUIMAJBLHOM caliTe MHOTO(MYHKIMOHA/JLHOTO LieHTpa IIpe/loCTaB/IeHuUs
rOCy/JapCTBeHHbIX UM MYHUIMMANBHBIX yCAyr 10 azpecy: (www.mfc66.ru) (mamee -—
ouLIManbHbIM CaliT), a TakKe TPeAOCTaB/IsSeTCS HEeNOCPeACTBEHHO COTPYAHUKaMU
MYHHULIMTAJIbHOTO apX1Ba Py JIMYHOM TIpHeMe, a Takxke I0 TesieoHy.

6. OcHOBHbIMM TpeOOBaHUSIMH K WHGOOPMUDOBAHUIO TpPaKAaH O TIOPS/IKe
TIpe/0CTaB/IeHNsT MYHUIIUITaIbHON YCIYTH, YC/IyT, KOTOPble SIBSIOTCS HEeOOXOJUMBIMU U
o0si3aTeNIbHBIMU /ISl TIPeJJOCTaB/AeHUsI MyHULIUIMAAbHON YC/IYTH, SIBSIOTCS JIOCTOBEDPHOCTD
npefocTaBasieMold  MHGOpMallMM, UeTKOCTb B  M3/I0KeHWUM UH@OpMaluM, TI0JIHOTa
HMH(OPMUPOBaHUSI.

7. Ilpu oO11ieHny ¢ Tpak/jaHaMU [JOJDKHOCTHBIE JIML[a, MyHULIUIabHbIe C/Ty’Kallue Uin
pabOTHUKYA MYHHUILMTAJBHOTO apXuBa [O/DKHbI BeCTU cebs KOPPEKTHO M BHHUMATelbHO K
rpakJiaHaMm, He YHWXaTb UX YeCTU U [JOCTOMHCTBA. Y CTHOe WMH(OpPMUpOBaHUE O TMOpSKe
Mpe/loCTaB/AeHUs] MYHULUINAAbHOW YyC/AyTd [JOJ/DKHO TIPOBOAMUTBLCS C  HCIIO/Ib30BaHUEM
o(ULIManbHO - [IeIOBOTO CTUJISL PeUH.

8. NndopmupoBaHue rpak[jaH O TOpsiJKe TpeJoCTaB/IeHUss MyHUIMNAJbHON YCIyru
MO>KeT OCYIIeCTBJ/IATHCS C UCI0J/Ib30BaHUEM CPe/ICTB aBTOMH(OPMUPOBaHUSI.

Pa3pien 2. CTaHAapT NpejoCcTaB/IeHUus MyHULUIAIbHOMN YC/IyTU

HaumeHOBaHHe MYHHIUTNIA/IBHOU YC/TyTH



9. HanmeHoBaHue myHuLmnanbHOW ycayru: «llpegocraBneHue apXvBHBIX CIIPaBOK,
apXMBHBIX KOIWM, apXWBHBIX BBIMHMCOK, WH()POPMALMOHHBIX TTMCEM, CBSI3aHHBIX C
peasu3aliyieil 3aKOHHBIX MPaB U CBOOO/, rpaXKaaH».

HaumeHoBaHMe MyHUIIMIIA/IBHOI'0 apXUBA, IIPe/i0CTaB/IAIILEr0 MyHHUIUIIA/IbHY IO
youyry

10. TlpemocTraB/ieHWe MYHULMNAJIBHOW YCAYTM OCYLLECTB/ASET aJAMWUHUCTpaLUs
ropofckoro okpyra «['opox JlecHoii» (masee — YIIOJIHOMOUEHHBIM OpraH), B JIMLie
MYHULIUNA/ILHOTO apXM1Ba.

HaumeHOBaHMe OPraHOB U OPraHU3aI[uy, 00paleHue B KOTOPbIe
He00X0UMO /i/IA Mpe/J0CTaB/IeH!sI MyHUIUNATbHON yC/Iyrd

11. Tlpu mnpenoCTaBleHWM MYHULIMNAJBHBIM apPXWMBOM MYHMLMIIAIBHOM yCIYTH
Me>XKBeZIOMCTBEHHOe UH(OPMaLMOHHOe B3aUMO/eMCTBYE He MPeJyCMOTPEHO.

12. 3arperjaeTcsi TpeboBaTh OT 3asiBUTEsI OCYIECTB/eHUS [JeHCTBUM, B TOM uuc/ie
COTJIaCOBaHUM, HEOOXOAWMBIX [Jis TOy4YeHHsT MYHWIATIATbHOM YCIYTM W CBSI3aHHBIX C
oOpailiieHrieM B WHBbIE OpraHbl MECTHOT'O CAMOYITIPAB/IEHUSI U OpPraHU3alvH, 3a UCK/TIOUeHUEeM
MOJTyYeHUs! yCIYT, BK/IOUEHHBbIX B TepeueHb YCIYT, KOTOpbIe SIB/ASIOTCS HEOOXOAWMBIMU U
o0s13aTeTbHBIMHU 17151 TIPeJJOCTaB/IeHUsI MyHUIIUITAIBHON YC/IYTH B COOTBETCTBUU C pellleHHueM
Iymbl Topoackoro okpyra «I'opog JlecuHoit» ot 04.07.2012 Ne 51 «O6 yTBep)XAeHHH
MepeyHsi YCIyT, KOTOpbIe SIBSIFOTCS He0OX0JUMBbIMU U 00s13aTe/TbHBIMU [1J1s1 TIPe/I0CTaB/IeHUS]
MYHULIMMA/IBHBIX ~ YCJAYr  aJMUHHCTpaler ropofckoro okpyra «l'opog —JlecHow»,
MOABEJOMCTBEHHBIMA €U  yupeXAeHWsIMA, W  TpPeJOCTaB/sIOTCS  OpraHu3alysiMy,
YYaCTBYIOLMMH B MPeJOCTaBIeHUM MYHULIUTAIbHBIX YCIYT».

OnucaHue pe3y/bTaTa MpejoCTaB/1eHU MYHULIUNIA/IbHOHU YCIYTH

13. Pe3ynbTaToOM npefocTaBieHUs] MyHULMIIATbHOW YCJTyTH SIBJISI€TC:

apXvBHasl CIIpaBKa;

apXvBHasl BBITTUCKA;

apXvBHasl KOIIHSs;

OTBeT 00 OTCYTCTBUM 3arpallivBaeMbIX CBe/leHUH;

PEeKOMEeH/IAIUs O JJaTbHeNIINX My TSIX ToMCKa HeoOXoAuMon nHdopMariiy;,

yBelOMJIeHHe O HallpaB/JeHWHd COOTBETCTBYIOILIEIO 3arpoca Ha UCIOJIHEeHUe B Jpyrou
apXvB WM OpraHv3alyio;

OTKa3 B MPe/|0CTaB/IeHNY MyHULIUNA/IBHOU YCIYyTH.

Cpoku npepocTraB/ieHUs] MyHULIMNIA/IBHOU YC/IYTH, B TOM YMCJ/Ie C y4eTOM
He00X0AMMOCTH 00palleHHs B OPraHU3al[iH, yYaCTBYHOII}e B MPe/l0CTaB/IeHUH
MYHHUILUINIA/IBHOM YUIYTH, CPOK IPUOCTAHOB/IEHUA MpeJ0CTaB/I1eHUs MyHULIUNIa/IbHOU



yC/IyTHd B C/Iydae, eC/Id BO3MO)KHOCTh NMPHUOCTAHOB/IEHHUS MPeAyCMOTPeHa
3aKO0HOJaTe/IbCTBOM Poccuiickoii @efiepanyu, CPOK BbIJJaUuu (HanpaB/IeHUs)
AOKYMEHTOB, SIB/ISIIOLIUXCSA pe3y/IbTaTOM NMpej0CTaB/IeH!s] MYHHUIIMIIA/IbHOU YCIyTH

14. Cpok ucrio/iHeHUs 3arpoca 0 apXMBHBIM JJOKYMEeHTaM MYHMLMIIa/JIbHOTO apXvBa
He 0/DKeH TpeBbIlaTh 30 AHeH €O [JHS perucTpaLiy 3amnpoca.

C yuerom oOpaijeHusi 3asBUTeNsT Yepe3 MHOTOQYHKIMOHAJbHBIA  LIeHTp
TpefoCTaB/eHusl TOCYJapCTBEHHbIX U MYHULMIIA/JBHBIX YC/IYT CPOK IIpefoCTaBJ/IeHUs
MYHULIMNA/IBHOM YCJIYTA UCUYUC/ISIETCS C MOMEHTA PerMcTpaldy B YIIOJIHOMOUEHHOM OpraHe,
TNIpe/0CTaB/IAIOLeM MyHULIUMIIAIbHYH0 YCIIYTY.

3anpoc, He OTHOCALUMWCA K COCTaBy XPaHALIMXCS B MYHMLUIIAJTBHOM apXuvBe
apXUBHBIX JOKYMEHTOB, B TeUeHHe 5 JHeU CO [JHS ero perucrpalyy Harpas/sieTCsl B Apyrou
apxXuB WA OpraHu3aluio, TJe XpaHATCs HeoOXOoAuMble apXUBHbIe JOKYMEHTBI, C
yBeZIOMJIEHHEM 00 3TOM 3asiBUTEJIS.

HopMaTuBHbIe NpaBoOBbIe aKThl, Pery/JIdpyoiiye npejocTaBjaeHue MyHHI[UNIA/IbHON
yCIIyru

15. TlepeueHb HOPMATHBHBLIX [IPABOBBIX AKTOB, PETYIUPYIOLIUX T[pel0CTaB/IeHUe
MYHHULMNAJbHOW YCIyTW, C YyKa3aHWeM HUX PpPeKBU3UTOB U MCTOYHUKOB O(UIIMATbHOTO
oryO/MKOBaHUST pa3MellleH Ha OQUI[MaJIbHOM caiiTe YIOJHOMOUEHHOTO OpraHa B
HMH(pOPMaIIMOHHO-TeJIEKOMMYHUKALIMOHHOM CeTu «/IHTEpHET» 1o azpecy:
(http://gorodlesnoy.ru/) u Ha Eaqunom noptane no agpecy: (https://www.gosuslugi.ru/).

MyHuLunaneHeld  apxuB obecrieurBaeT pasMellleHHe U aKTyaau3alvio TepeuHst
yKa3aHHbIX HOPMAaTHMBHBIX TPaBOBbIX AaKTOB HAa CBOeM O(QUIMaJbHOM cailiTe B
HMH(}OPMAaILMOHHO-Te/IeKOMMYHUKAI[MOHHOM ceTu VIHTepHeT.

VicuepnbIBalOLIMii TepedyeHb JOKYMEHTOB, He00X0JUMBIX B COOTBETCTBUH
C HOPMAaTHBHBIMH MPAaBOBbIMM aKTaMH /ISl [IPe/i0CTaB/IeHNs MyHUL{UNIA/IBHOM YC/IyTH,
U YUIYT, KOTOPbIe AB/IAITCA He00X0JUMBIMU U 00s13aTe/IbHBIMH /I/Isl IPeJ0CTaB/IeHUsA
MYHHMIUNIA/IBHOM yC/IyTH, TO//Ie)KallUX MPeACTaB/IeH!I0 3asiBUTe/IeM, ClI0CO0bI HX
MoJIyueHusl 3asiBUTe/IeM, B TOM YHKC/Ie B 3/IEKTPOHHOM (hopMe, MOPAIOK UX
npeAcTaB/IeHUsA

16. B 1jensix 1monyueHrss MyHUIMIIAIBHOM YCIYTH 3asiBUTe/b TIPeCTaB/seT 3alpocC B
yIIOJITHOMOUEHHBIM OpraH, MYHULIMMNAJbHBIM apXUB WKW B MHOTOGYHKIIMOHAILHBIN I[€HTP
TOCy/IapCTBEHHBIX M MYHMIUTANbHBIX YCJIYT O TIPeIoCTaB/IeHUA MYHMIUIA/IBLHOM YC/IyTU
(3ampoc  3asiBUTeNb JO/DKEH TIPe/ICTaBUTh CAMOCTOSITE/IbHO B I[efIsiX  TIOJyueHust
MYHULMMATLHOW YCIYTH).

TOKyMeHTOM, TIO/[TBEPXK/IAOIMM TTO/THOMOYUHUSI TIPe/ICTaBUTE/s 3asBUTEJIs, SIBJISETCS
JIOBEPeHHOCTb,  odopm/ieHHasT W BblJJaHHasi B TIOpsiIKe,  TpeAyCMOTPEHHOM
3aKOHO/aTe/ibcTBOM Poccuiickor desepaiiyu.



B 3aripoce 3asiBUTe/Is IO/DKHBI OBITh YKa3aHbI:

1) HavMeHOBaHWe OpPUAMUECKOTO JMlja Ha OJyiaHKe OpraHu3alyy; [JJsi TPak[aH-
(dhamMunusi, UMs U 0TUeCTBO (TToc/IejHee — IIPU HaJTMUNH);

2) TIOUTOBBIM W/WIMA 37eKTPOHHBIN afipec 3asiBUTENs, 10 KOTOPOMY [IOJ/DKEH OBbITh
HarpaBJieH OTBeT, YBeJIOMJ/IeHHE O mepeajipecalidy 3anpoca;

3) uHTepecylole 3asiBUTeJIsi BONPOC, cOObITUe, (DaKT, CBeJileHUss U XPOHOIOTUUecKue
paMKU 3arpalivBaeMoi UHGOpMaliu.

3asiBUTENb BIIpaBe, M0 COOCTBEHHOW WHWIMATHBE TIPEACTaBUTH JAOKYMEHTHI (WM WX
KOIMK), CoZlep Kalliie JOTIO/THUTE/IbHbIE CBeJleHUs, OTHOCSIIMECS K TeMe 3arpoca.

HaHHBIA  TepeuyeHb  SABJSETCA  WCUEPNbIBAKOIIMM W He  MpeAroJaraer
Me>XKBeZIOMCTBEHHOT0 MH(OPMAaLIMOHHOTO B3aUMO/IelCTBUSI.

17.  [dna miofiyueHWs: /IOKyMEHTOB, HeOOXOJUMBIX /i1 TIPeJOCTaBJIeHHs
MYHULIMMA/IBHOM YCJ/IyTH, YKa3aHHbIX B MYyHKTe 16 HaCTOSILero perjiaMeHTa, 3asiBUTENb
MMYHO obpartraeTcsi B OpraHbl MYHUIUIATBEHOW B/IACTH, YUPEX/€HUS U OpraHU3alUu.

18. 3asiBieHue W JOKYMEHTbI, HeOOXOUMbIe /i1 TIPeJI0CTaBAeHUS MYHULIAIIATbHOM
yCJIyTH, YKasaHHble B TMyHKTe 16 HacTosljero perjiaMeHTa, MpeJCTaBIsSIOTCS B
YTIO/THOMOUYEHHBbIN OpraH, MYHULMMAaJbHbIA apXWB TOCPEJCTBOM JIAYHOTO oOOpalieHust
3asiBUTeJIsl, TTOCPeJCTBOM II0YTOBOTO OTIIpaB/eHUs], uepe3 MHOTO(YHKIMOHAIbHbIA 1[€HTP
TIpe/OCTaB/IeHNsT TOCY/JapCTBEHHbIX W MYHUIUMAIBHBIX YCIYT, MO0 C UCTIOMb30BaHUEM
MH(OPMaLIMOHHO-Te/IeKOMMYHHKALIMOHHBIX TEXHOJIOTMM, BK/IIOYas UCIo/Ib30oBaHue EauHOro
rnoprajga, U [Jpyrux CpeAcTB UH(POPMAI[MOHHO-TeJIeKOMMYHUKALIMOHHBIX TEeXHOJOTUM B
Cyyasix U TOps/IKe, YCTAaHOBJIEHHBIX 3aKOHOZAATeNbCTBOM Poccuiickon Penepaiyu u
CBepaoBckoi 06sacTd, B (popMe 37€KTPOHHBIX [JOKYMEHTOB MPU HaIWYMU TeXHUUeCKOU
BO3MOKHOCTH. [Ipy 3TOM 3asiB/ieHHe U 37IeKTPOHHBIN 00pa3 Ka)kJjoro JOKyMeHTa MOTYT ObITh
MO/ CaHbl NPOCTOW 3/1IEKTPOHHOU MO/IMUCKHIO.

VcyepnbIBawouyii nepeyeHb JOKYMEHTOB, HE00X0JUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH NPAaBOBbIMH aKTaMH /Il PeAOCTaB/IeHUs MyHULIUNA/IbHOM YC/TyTH,
KOTOpbIe HAXO0/AATCS B PacNops)KeHU! OPraHOB MeCTHOT0 CaMOYTPaB/IeHUs1 U HHbIX
OpPraHoB, yYaCTBYHWIIMX B NMPeJ0CTaB/JIeHMH MyHULIUNATbHbBIX YUIYT, 1 KOTOPbIe
3asBUTe/Ib BIIPaBe Mpe/iCTaBUTh, a TAK)Ke CII0CO0bI UX MO/TyUeHHs 3asiBUTE/ISIMH, B TOM
YK (e B 3/IeKTPOHHOU (opMe, MOPAAOK MX NpeACTaB/IeHUsA

19. IToKyMeHTbI (cBemenus), HeobxoIMbIe B COOTBETCTBUH
C 3aKOHOZaTenbCTBOM Poccuiickor Penepaliui M 3aKOHOJATe/bCTBOM (CBep//I0BCKOU
obacTM  AyIA  TIPeJOCTaB/IeHHMs  MYHULMIIATBHOM  YCAYrH, KOTOpPble  HAaxXOJSATCS
B pacropshkeHUMM TOCyJapCTBeHHbIX OpraHoOB, OpPraHOB MECTHOTO CaMOYIIpaB/IeHUS
Y UHBIX OPTraHOB, YYaCTBYIOIIUX B TIPe[OCTaBIeHUH MYHUIIUMA/ILHBIX YCIYT, OTCYyTCTBYIOT.

YKa3zaHue Ha 3amnpert TPEGOBaTL OT 3aABHUTE/IA
npeaCcraB/I€eHUA JOKYMEHTOB U I/IH(l)OpMaHI/II/l HWIN 0CyIeCTB/IEHUA I[EﬁCTBPIﬁ



20. 3amperjaeTcst TpeOOBATh OT 3asBUTEJIS:

rpe/iCTaB/eHUs1 JOKYMEHTOB ¥ UH(GOPMAaLUKM WK OCYIeCTBIeHUs AeUCTBUH, KOTOPhIe
He TIpeJlyCMOTpPeHbl HOPDMAaTHMBHLIMU TPABOBBIMM aKTaMW, DPEryJIUPYIOLIMMU OTHOIIEHUS,
BO3HHUKAOIIMe B CBSI3U C MPeI0CTaB/IeHHeM MYHUILIUMNAIbHOMW YCIyTH;

rpe/icCTaB/ieHUsI  JJOKYMeHTOB U  MHGOpMaljuM, KOTOpble B  COOTBETCTBUM
C HOPMAaTUBHBIMM MTPABOBBIMU akTamu Poccuiickoit desiepaiiid, HOpMaTUBHBIMHU [MPAaBOBbIMHU
aktamu [IpaBuTenbcTBa CBep//IOBCKOM 00/1aCTH M MPABOBBIMM aKTaMM OPraHOB MeCTHOT'O
caMOyTIpaB/ieHUs HaxXOJsATCSI B pacCIiOpPsSUKeHWM OpraHoOB MeCTHOTO CaMOYTMpaBJ/ieHus,
MpeAOCTAB/SIONMX MYHUIUIAABHYIO yCayry, W (WIM) T[0/BeIOMCTBEHHBIX OpraHam
MEeCTHOTO  CaMOYyITIpaB/ieHWs  OpraHu3aliiii,  y4yaCTBYIOIIUX B  TIpeA0CTaB/IeHUU
MYHULMIAIBbHBIX YCIYT, 32 UCK/IIOUeHHWeM [IOKYMEHTOB, yKa3aHHbIX B 4acTHM 6 cTaTbu 7
denepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-P3 «O6 opraHu3aljiu Ipej0CTaBIeHUS
rOCyZlapCTBEHHBIX U MYHULIATIA/IbHBIX YCIYT»;

rpe/icTaB/eHUsl JOKYMEHTOB U MH(OpPMalUM, OTCYTCTBUE U (W/IM) He0CTOBEPHOCTh
KOTOpPbIX He VyKa3blBaJlMChb TIpM TI€PBOHAUa/IbHOM OTKa3e B M[pueMe JOKYMEHTOB,
HeoOXOIUMBIX [I/I1 TIpe/IOCTaB/eHUsT MYHULIATIAJLHOM YCIyrd, nubo B MpefoCcTaBIeHUU
MYHULMIAIBHOM YC/IyTH, 3a UCK/TIOUEHUEM CJIe[yIOIIUX C/TyuaeB:

M3MeHeHWe  TpeOOBAaHWMM  HOPMATHMBHBIX  TIPABOBBIX  AKTOB,  KACAFOIMXCS
Mpe/IoCTaB/eHUsI MYHMIMII/JIbHOW YC/IYTH, T0C/Ae TepBOHAYaJbHOM TI0ZlauM 3asiBJIeHUs] O
Npei0CTaBJIeHUN MYHULIUTNAJbHOU YCIYTH;

Haauude OIMMOOK B 3asBJIEHMH O TPeJOCTaB/IeHUH MYHHUIMIAILHON  yCIyrd
Y IOKYMeHTax, T[O/IaHHbIX 3asiBUTe/IeM T[O0C/e T[epBOHAaua/lbHOTO OTKa3a B IIpHUeMe
JIOKyMEeHTOB, HeoO0XOAUMBIX [/ TPeAOCTaBAeHUs] MYHUIUMAJIbHON yciayrH, mbo
B MpeJj0CTaB/IeHUM MYHUIMIIATbHOW YCJAYTU U He BKJIIOUEHHBbIX B TIpe/CTaB/eHHbIM paHee
KOMIL/JIEKT IOKyMEHTOB;

HCTeueHWe CpOKa JeWCTBUS [JOKYMEHTOB WM H3MeHeHHWe HH(OpMaliu I10C/e
MepBOHaua7bHOIO OTKa3a B TIpUeMe [IOKYMEHTOB, HeoOXOAMMBIX [Jisl TIpe/loCTaBIeHUs
MYHMIIMIA/ILHOM YCIYTH, MO0 B TIPeJOCTaBIeHUH MYHHUIUIA/ILHOM YCIYTH;

BBLISIBJIEHHE JOKYMEHTAlbHO IMOATBEPKIAEHHOro (akTta (IpU3HAKOB) OIIMOOYHOTO HIIA
TIPOTHBOTIPABHOTO JieiicTBUs  (Oe3meicTBUSI) IO/DKHOCTHOTO —JIWIlA, MYHHUILIMIIATBHOTO
C/Ty>Kalllero Wiu paboTHUKa MYHULIUIIAIBHOTO apXUBa, MPe/[0CTaB/ISIOIIer0 MyHHUIUIIAIbHYIO
yci1yry, paboTHHMKAa MHOTO(MYHKI[MOHA/ILHOTO 1[€HTpPa MpH ITePBOHAUAIbHOM OTKa3e B IIPHUEME
JIOKyMEHTOB, HeOOXOJUMBIX I TPeAOCTaBAeHUS MYHHULUINAABHOM yC/Iyrd, aubo
B MpeJI0OCTaB/IeHUM MYHUILMIIAJbHON ycnyrd. B gaHHOM cilyuae B MUCbMEHHOM BUZE 3a
MO/IUCHIO JJO/DKHOCTHOTO JIMLIA YITOJTHOMOYEHHOTO OpraHa (WX MYHMIMITA/JIbHOTO apXuBa),
TIpe/IOCTAB/ISIONIEr0 MYHHUIUITAJBHYIO YCIYyTYy, PYKOBOAWUTEN MHOTO(YHKI[MOHATLHOTO
I[eHTpa TPy T[epBOHAaYa/lbHOM OTKa3e BIpHeMe [JOKYMEHTOB, HeOOXOAUMBIX Jis
NpeioCTaB/eHUs] MYHULIMMNAJbHOU YCIYTH, YBeAOM/ISIETCS 3asBUTE/b, @ TAaKKe MPUHOCSTCS
M3BUHEHMS 3a I0CTaB/IeHHbIe HeY[00CTBa;

Tpe/iCTaB/eHUs1 [IOKYMEHTOB, TMO/ITBEP)KJAIOIMX BHeCeHWe 3asBUTesleM I1aThl 3a
rpeioCTaB/ieHUe MYHULIUMNATIbHOW YCTyTH.

[1pu nipejocTaB/ieHUM MYHULIMIAIBLHOW YCIYTH 3aTipeljaeTcs:



OTKa3blBaTh B TIpUeMe 3alpoca M HWHBIX JIOKYMEHTOB, HeOOXOJUMBIX /ISt
MpeJOCTaB/eHUsT MYHULIMINAJIbHOM YC/IyTd, B C/yyae, €CJM 3arnpoc U JOKYMEHTHI,
HeoOXOAUMbIe [/ TIPeJOCTaB/IeHUs] MYHMIIAIIAIBHON YC/IyTH, TI0JjaHbl B COOTBETCTBUU C
vHbopMaried O CpOKax U TIOpsiJKe TIPeJOCTaB/IeHHSI MYHULMIAABHOW  YCIYTH,
onyO/mMKoBaHHON Ha EjguHOM moprtase, b0 Ha OPUIMATLHOM CAaMTe YIOJTHOMOUYEHHOIO
OpraHa;

OTKa3bIBaThb B TIPeIOCTABIEHUA MYHHUIUIA/JLHOW YCAYTM B C/lydae, eC/IM 3arpoc H
JIOKyMEHTBI, He00XOoJuMble /i1 TpeA0CTaBAeHUS MYHMIMIIAJLHOM YCIyrH, TOJaHbl B
COOTBETCTBUM C HWHGOpMAIMel O CpPOKax W TIOPSi/IKe IIpeJoCTaB/IeHUs MYHUIIATIATbHOU
yCIyrd, onyb/vMKoBaHHOW Ha EjguHOM  moprane b0  Ha odUI[MAJIbHOM — CaiiTe
YTIOJTHOMOUYEHHOTO OpTaHa.

I/IC‘-IeplII:IBaIO]l[I/Iﬁ nepeyeHb OCHOBaHHUM AJIA 0TKd3d B [IpUueMe N0KYMEHTOB,
HEOGXOJ:[I/IMI:IX AJIA MIPpeJoCTAB/I€EHUA MyHH].IHHElJIbHOﬁ YCIyru

21. OcHOBaHUSIMM ZIJIsl OTKa3a B MpyeMe 3asiBJieHUs U JOKYMEeHTOB, He0OXO0AUMBIX [I7Is]
MpeJjoCTaB/IeHNsi MyHULIMTIAbHOM YC/IyTH, SIB/SIFOTCS:

HelpaBW/bHOE 3aro/IHeHHe 3arnpoca, YKa3aHHOro B IMyHKTe 16 Hacrosiiero
perjaMeHTa, OTCYTCTBHMEe B 3alpoce [aHHBbIX, YKa3aHHbIX B IMyHKTe 16 HacTosiIero
perjaMeHTa;

ec/Ii B 3alpoce 3asiBUTeJIs OTCYTCTBYeT TeMa (BOIPOC), XPOHOJIOTUS 3arpalivBaeMou
rvHbOopMaLuy;

3arojiHeHWe 3arpoca, YKa3aHHOro B TYHKTe 16 HacTosiiero perjiameHTa,
Hepa300pUMBbLIM, He TIOJJAILAMCS TIPOUTEHUIO TTOUEePKOM;

eCJid y 3asBUTeNIss OTCYTCTBYIOT [IOKYMEHTBI, MOJATBEP)KJAloIe ero MoJHOMOYMS
BBICTYTIaTh OT UMEHU TPEeThUX JIULI.

N cuepnbiBainyii nepeyeHb 0CHOBAHUY [/1s1 NIPUOCTAaHOB/IEHUA
WY 0TKa3a B NMpei0CTaB/IeHNH MyHHLIMIIA/IbHON YCIyTH

22. OcHoBaHusl [Jisi TIPUOCTaHOBJIEHUs TIPeAOCTaBleHUsI MYHULIMIAIbHON YCIyTH
OTCYTCTBYIOT.

B nipefiocTaBieHUY MyHULMTATBHON YCIYTH OTKA3bIBAaeTCS B C/IEAYIOLIMX C/TydasiX:

eC/Ii OTBET IO CYIIeCTBY MOCTaBJEHHOTO B 3alipoce BOMPOCa He MOXKeT ObITh ZiaH Oe3
pasrjiaiieHusi CBeJleHWid, COCTaB/SIIOIIMX TOCYJapCTBEHHYI0 WM HWHYH OXPaHSIeMYHo
demepasbHBIM 3aKOHOM TaliHy. 3asiBUTE/I0 COOOIAeTCsi 0 HEBO3MOXXHOCTH /laTh OTBET TIO
CyILIeCTBY TIOCTaBJEHHOTO B 3arpoce BOMPOCA B CBSI3M C HEJOMYCTUMOCTbIO pasrialleHus
yKa3aHHBIX CBefleHW. YKa3zaHHasi MHGopMalUs MOKeT ObITb IpefocTaB/ieHa TOJbKO MpHU
Ha/IMUMM y 3asBUTeNiss [JOKYMEHTaJbHO TOATBEpP)KAEHHbIX TpaB Ha TOJiyueHUe CBeJeHUM,
coJiepyKalliiX roCcy/lapCTBeHHYI0 TaliHy W/WU KOHGUAeHLIMabHY0 UHPOPMaLIUIO;

ec/i B 3alpoce CO/IePXKUTCSI BOTIPOC, Ha KOTOPBIM 3asiBUTE/I0 paHee HeOJHOKPATHO
JlaBa/IMCh MUCbMEHHbIe OTBETHI TI0 CYIIeCTBY, U MPU 3TOM He TIPUBO/ISATCS HOBbIE [JOBO/IbI U
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oOcTosiTeNnbCTBA. PyKOBOAWMTEIh MYHUIIMITAJHGHOTO apXvBa BIIPaBe IPUHSTH peIIeHre O
6e30CcHOBaTeNBLHOCTU OUYepeHOTO 3arpoca U MpeKpallieHu! MeperycKy 1o JaHHOMY BOIIPOCY
MpU YCJIOBUM, UTO yKa3aHHbIM 3alpOC M paHee HaripaB/seMble 3ampoChl HaNpabB/s/IMCh B
OJMH U TOT K€ OpraH wivd opraHu3auyio. O JaHHOM peLlIeHWU YBeJOMJISIeTCS 3asBUTEIb,
HarpaBUBILIMM 3aI1poc;

ec/ii B 3arpoce CO/Iep)KaTcsi HelleH3ypHble, /MO0 OCKOpOUTeNbHbIE BbIPAKEHUS,
YIPO3bl >KWU3HU, 3[,0POBBI0 M MMYILECTBY [O/DKHOCTHOTO JIULIA, & TAK)Xe U/IeHOB ero CeMbH.
PykoBoAuTe/Th MYHUIUIAILHOTO apXyBa BIIPaBe OCTaBUTH 3arpoc 06e3 OTBeTa IO CYIIeCTBY
MOCTaB/AeHHbIX B HEM BOIPOCOB U COOOIIUTH 3asiBUTEIO, HalpaBUBIIEMY €To,
0 He/IONYCTUMOCTH 3/10yTI0Tpeb/ieHUsT PaBOM.

ITepeyeHb yOIyT, KOTOPBIE SABJISAIOTCA HE00X0JUMBIMHU U 00s13aTe/TbHBIMH /TSI
Npe/0CTaB/IeHNsl MyHHIMIIA/IbHON YC/IYTH, B TOM UM C/Ie CBe/leHUsI 0 JOKyMeHTe
(moKymeHTax), BbIiaBaeMoM (BbliaBaeMbIX) OpPraHu3anusaMH, y4aCTBYHOIUMH

B Mpe/i0CTaB/IeHUH MyHHLINNA/IbHOU YC/IyTH

23. Ycayr, KOTOpble  SIBJISIIOTCS ~ HEOOXOAMMBIMM M 00si3aTesbHbIMU
[J/1s1 IPEe/IOCTaB/IeHWsT MYHHULIMNAJIbHOW YCIYTM B COOTBETCTBUM C pelleHHeM [lymbl
ropogckoro okpyra «I'opog JlecHoii» oT 04.07.2012 Ne 51 «O6 yTBep)K/eHUM TIepeuHs
yCJIyT, KOTOpble SIBASIIOTCS HeoOXoJuMbIMKU U 00si3aTeNbHBIMU [IIS1  TIpeA0CTaB/IeHUs
MYHULMMA/IBHBIX ~ YCIYr aJMUHHCTpaLen ropofckoro okpyra «l'opog —JlecHoun»,
MOABEeJOMCTBEHHBIMA €l  yupeXAeHusIMA, U TMPeJOCTaB/SIOTCS  OpraHu3alysiMy,
y4aCTBYIOLMMU B [pe0CTaB/IeHUH MyHULUIIA/IbHBIX YCIYT», He IpeJyCMOTPEeHO.

ITopsiaok, pa3mMep U OCHOBaHUE B3UMAHMs rOCy/{JapCTBeHHON MOII/IMHbI WA HHOU
IUIaThl, B3MIMaeMOH 3a NMpejoCcTaB/ieHue MyHHIIMNA/IbHOU YC/IYTH

24. T'ocygapcTBeHHas TOIIJIMHA WKW WHas T11aTa 3a Mpe/loCTaB/ieHrne MyHULMIaTbHON
YCIYTU He B3UMaeTcs.

ITopsaj0K, pa3Mep U OCHOBaHUe B3MMaHMs IJIaThI 3a NpPeJjoCTaB/IeHue yC/Iyr, KOTOpbIe
SIBJIAIOTCA HE00X0AUMBIMH M 00A3aTe/IbHBIMH [IJIS1 PeA0CTaB/IeHUsI MYHUIMITA/TbHOU
yC/IyTd, BK/II0Uasi uHGopMaLuio 0 MeTo/JUKe pacueTa TaKoH IJIaThI

25.  Ycayr, KOTOpble  SBISIOTCS ~ HEOOXOAWMMBIMH M 00sI3aTe/IbHBIMH
I1sI TIpeI0CTaB/IeHUs] MYHHULIMIA/ILHOM YCIyTH, 3aKOHOZATe/IbCTBOM Poccuiickont ®eneparum
He MpelyCMOTPEHO.

MakcuMa/ibHbIN CPOK 0)KH/IQHHS B ouepe/i MpHU Mmo/jaye 3anpoca o npejocTaBIeHHud
MYHMI[UNIA/IbHON YC/IYTH U MIPU MOJIyYeHHH pe3y/ibTaTa MmpejoCTaB/IeHus:
MYHMI[UNIA/IBHOMN yC/Iyrd
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26. MakcuManbHBIM CPOK OXKWJI@HMsI B Odepeid TMpU  Iojaye  3arpoca
O MpeJoCTaB/eHUM MYHULIMMAIbHOU YCAYTM W TIOAYyYeHWW MYHULMIIA/JIBHON YCIyTU
B MYHULMITA/IbHOM apXUBe He [OJDKEH TPeBbIIaTh 15 MUHYT.

ITpu oOpaltjeHUH 3asiBUTENST B MHOTO(MYHKI[UOHA/IBHBIM IIEHTP MpPeJ0oCTaB/IeHHUs
roCy/JapCTBEHHBIX U MYHULMIIA/IBbHBIX YCIyT (TIpY peanu3aliiv) CPOK OXKHUAAHUS B ouepeau
MpU TMojlaue 3arpoca O TMpeJoCTaBJIeHUM MYHULMMAIbHOW YCAYTM W TIpU TOJyUYeHUU
pe3y/ibTaTa MyHULIMIAIbHOU YCIYTH TaK)Ke He [IOJ/KeH IMpeBblllaTh 15 MUHYT.

CPpoOK ¥ MOPAJ0K PerucTpaljdu 3arnpoca 3asiBUTe s
0 Mpe0CTaB/IeHUH MYHHUIUNA/TBHOM YC/IyTH M YCJTYTH,
npejoCTaB/isieMOH OpraHu3al|end, yJyacTBYOLIeHd B MpeA0CTaB/1eHUH
MYHHUI[UIIA/IBHOM YCUIYTd, B TOM UHMC/Ie B 3/IEKTPOHHOM (hopme

27. Peructpaimsi 3amnpoca W UHBIX [JOKYMEHTOB OCYLIECTB/SIETCA B [IeHb
VX TIOCTYTUIEHUSI B YTIOJTHOMOYEHHBIA OpraH WA MYHWIUITAIbHBIA apXuB, TIpU 0OpalieHrun
JIMYHO, yYepe3 MHOTOQYHKI[MOHA/IbHBIM LIeHTP MpeJoCTaB/ieHus TOCY[apCTBEHHbIX
Y MYHULIAIAJIBHBIX YCIYT (MPY BO3MOXXHOCTH).

28. B ciyuae, ecsid 3ampoc MojiaH B 3/IeKTPOHHOU (popMe, yIOJHOMOYEHHbIN OpraH,
MYHUILUTIA/IbHBIA apXUB He TI03Hee pabouero AHs, CeyIOIIero 3a AHeM T0/[auM 3asiB/IeHUS,
Harpap/sieT 3asiBUTE/TI0 1eKTPOHHOe COOoOIlleHre O MPUHATUM MO0 00 O0TKase B MPUHSATUU
3arpoca. Perucrpaiiusi 3aripoca, HaripaB/eHHOTO B ¢opMe 371eKTPOHHOTO JOKYMEHTa, TpU
OTCYTCTBUU OCHOBAHHUU [/Is1 OTKasa B €ro mpueMe, OCYIIeCTB/ISIeTCs He To3/Hee pabouero
[IHS, CJIefytoIlero 3a JHeM I0/laud 3arpoca B yINOJHOMOYEHHbIM OpraH, MyHWLMMNA/IbHbINA
apXuB.

29. Ilpoueaypa perucTpalyy 3armpoca O MpefoCTaB/IeHUU MYHUIMIIAJIbHOU YCIYyTH,
yKa3aHHasg B TMyHKTe 27 HAaCTOSALLEro perjiaMeHTa, OCYLIeCTB/IsIeTC B TOPSAJKe,
MpeJyCMOTPEHHOM B pa3Ziesie 3 HaCTOSLEro perjiaMeHTa.

TpeGoBaHus K MOMEINEHHM, B KOTOPBIX MPeJ0CTaB/IAETCS MyYHHIIMIIA/IbHasA yCIyra, K
3a/ly 0)KU/IQHUs, MeCTaM /i/isi 3aMo/THeHUs1 3allpoCoB 0 MpeJoCTaB/JIeHUu!
MYHHIMIIA/IGHOH YC/IyTd, HH(POPMAILHOHHBIM CTeH/jaM C 00pa3ijaMu HX 3amno/THeHUS U
nepevyHeM JJOKYMEHTOB, He00X0JUMbIX JI/isl MPeJ0CTaB/IEHUs Ka)XKA0W MyHHI[UIIA/TbHOMN
yC/IyTH, pa3MelleHUuI0 4 0(popM/IeHHI0 BH3Yya/IbHOM, TEKCTOBOM M MY/IbTHMeAHHHOMN
uHdopMaIuK 0 Mopsi/JKe NPe0CTaB/IeHUsI TAKOH YC/IYTd, B TOM YKCJ/Ie K 00ecreueHn o
AOCTYIHOCTH /I/IA MHBA/IU/IOB YKa3aHHBIX 00beKTOB B COOTBETCTBHH C
3aK0HO/JaTe/IbcTBOM Poccuiickon Dejjepaijuu 0 COMa/ILHOM 3a1jUTe UHBA/IU/IOB

30. B rmoMmelleHHsiX, B KOTOPbIX IpeJOCTaB/sIeTC MYHHUIMIIAAbHAs YCIyra,
obecrieurBaeTcs:

1) CoOOTBeTCTBME CAHUTAPHO-3IHAEMHOIOIMUECKMM TIpaBW/aM W HOPMaTHBaM,
TpaBU/IaM MPOTHBOIIOXKapHOW 06e30MacHOCTH;
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2) co3/aHre UHBAU/IaM CJIeAYIOIIUX YCIOBUM JOCTYITHOCTA 0OBEKTOB B COOTBETCTBUU
Cc TpeOOBaHUSIMM, YCTaHOBJIEHHBIMU 3aKOHOZATENbHBIMU U WHBIMA HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMU:

BO3MO>KHOCTb OeCIIpernsiTCTBEHHOTO BX0/la B 00BeKThI U BbIX0/]a U3 HUX;

BO3MO>KHOCTb CaMOCTOSITeJILHOTO TIepPe/IBWKEHHsI TI0 TEePPUTOPUM OOBEKTa B I[e/IAX
JlOCTyna K MeCTy MpeJoCTaB/ieHHsT MYHULIMIAJBHOU YC/IyTH, B TOM YHCJ/Ie C [OMOILBIO
pabOTHUKOB MYHMLIMIIAZBHOTO apXuBa, MPeJOCTaB/SIOIMX MYHULUMAIbHbIe YCIyTH,
aCCUCTUBHBIX M BCIIOMOTaTe/IbHBIX TEXHOJIOTUM, a TaK)Ke CMEeHHOT'0 Kpec/1a-KOJIsSICKU;

3) momelleHHs AO/DKHbBI MMeTb MeCTa [/l OXKWJaHUs, WH()OPMHUPOBaHUS, Ipuema
3asiBUTeJIeH.

Mecta oxujaHusi 00eCIIeUrBarOTCS CTYJIbSIMH, KDPeCe/JbHbIMUA CEKIUSIMH, CKaMbsIMHU
(bankeTKaMK);

4) moMellleHUs [JJO/DKHbI UMMeTb TyajlieT CO CBOOOJHBIM [IOCTYIIOM K HeMy
B pabouee Bpems;

5) wMecTa WH(QOPMUDOBaHUs, TIpeiHa3HAUeHHbIe [/ O03HAKOMJIEHUS] TpakJaH
¢ nH(OpPMaLMOHHBIMUA MaTepranaMu, 000PYAYIOTCS:

MHQOPMALIMOHHBIMA ~ CT€HJaMU WM WH(QOPMALMOHHBIMU  3JIeKTPOHHBIMHU
TepMUHAaJ/IaMU;

cTojlaMd (CTOMKaMH) C KaHIeJSIPCKUMH TIPUHA/IJIe)KHOCTMU  /I7iT  0(OopMJIeHHSI
JIOKyMEHTOB, CTYJ/IbSIMU.

Ha wuH(opMalMOHHBIX CTeHJaxX B T[OMellleHUsX, MpeJHa3HaueHHbIX [IIs1 TMpreMa
rpaXkJiaH, pa3mMelljaeTcsi UHpopMal[usi, yKkazaHHasi B TyHKTe 4 HaCTOsILero perjiamMeHTa.

Odopmnenue  BU3ya/lbHOM, TEKCTOBOM W My/JAbTUMeJUWHOM  HH(OpMaLUU
O TOpsiAKe TMpeAoCTaBAeHUs] MYHMLMNAJIbHOM yC/IYTA JIO/DKHO  COOTBETCTBOBAaTh
OMTUMAJILHOMY 3DUTEIbHOMY U CTyXOBOMY BOCIIPUSITUIO 3TOW MHGOpMAllMY 3asiBUTE/SIMU, B
TOM UKCJie 3asiBUTe/ISIMU C OTPaHUYeHHbIMU BO3MO>KHOCTSIMHU.

Iloka3are/siu JOCTYMHOCTH M KaueCcTBa MyYHULIMIIA/IbHOU YC/TyTH,

B TOM UM (CJ/Ie KO/IMYeCTBO B3aUMO/IeCTBUI 3aABUTeJISI C JO/DKHOCTHBIMHM JTULIAMH,
MYHMI[UNIA/IBHBIMH CJTY)KalllUMHU U pa00THUKaMU MYHMIUIIA/IbHOTO apXUBa MpU
npejoCTaB/IeHN MyHULIUNA/IBHOM YC/IYyTH M MX MPO/0/DKUTE/IbHOCTh, BO3MO)XXHOCTh
no/iyueHusi UH(h)oOpMaIuM 0 X0je MpeAoCTaB/IeHUsA MyHULIUNA/IbHOM yC/IyTH, B TOM
YK Cie C MCN0/Ib30BaHueM UH(OPMAIHOHHO-KOMMYHHKALIMOHHbBIX TeXHOJ/IOTHI,
BO3MO)XHOCTH /1100 HEBO3MO)XXHOCTH MOJIyUeHHs MyHULUNA/IbHOU YC/IIyTH B
MHOT0(yHKI[HOHA/IbHOM I[€HTpe NMpe/J0CTaB/IeHN!s roCyAapCTBeHHbIX U
MYHHIIUNA/IBHBIX YOIYT (B TOM YK C/Ie B IIOJITHOM 00bemMe), B MyHHIUIIA/TbHOM apXUuBe,
Mpe/0CTaB/ISI0IeM MyHUIIUNA/ILHYIO YC/IYTY, 110 BbIOOPY 3asiBUTE/Is
(3KcTeppuTOpHAIBLHBIN NPUHIUI), IOCPEACTBOM 3ampoca 0 NpeAoCTaB/JIeHuH
HeCKOJ/IbKUX r0CyAapCTBeHHbIX U (WIH) MyHULIUNA/IBHBIX YUIYT B
MHOro(¢yHKI[UOHA/IbHOM I|eHTpe Npe/0CTaB/IeHNs roCyAapCTBeHHbIX U
MYHHIMINA/IBHBIX YCJIyT
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31. [loka3zaTensiMu JOCTYITHOCTH M KaueCTBa IMpPeJ0CTaB/IeHUs MYHULIMIIAIbHOU YCIyTH
SIBJISTFOTCSI:

1) cBOEBpeMeHHOCThb TpeJOCTaB/IeHHsT MYHULUIAIbHOM YCJIYTU B COOTBETCTBUM CO
CTaHZAPTOM €ee TMpPeJOCTaB/leHUs], YCTAaHOBJIEHHBIM HACTOSIIUM AJMUHHACTPAaTUBHBIM
peryiaMeHTOoM;

2) BO3MOJKHOCTh TOJIyYeHUs] MH(OPMALMKA O XOJe TMpefOoCTaBAeHUs] MyHULMIaIbHON
YCJIyTH, TMYHO WK C UCTI0/Ib30BaHeM MH(OPMaLMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHH;

3) BO3MOJKHOCTb TIOJlyUeHHsI MYHHULMIAIBHOW YCAYrM B MHOTO(YHKI[MOHA/EHOM
L|eHTpe Mpe/loCTaBIeHUs TOCYapCTBEHHbIX U MyHULIUNA/IBHBIX YCIIYT;

4) BO3MOKHOCTb TIOJIyUeHHsI MYHHULMIIAIBHOW YCIYrM IIOCPeJCTBOM 3arpoca O
MpeJiOCTaB/IeHUM HEeCKOJbKHUX TOCYJapCTBeHHbIX W (WIM) MYHULUIAABHBIX YCJIyT B
MHOTO(GYHKI[MOHA/IbLHOM 1IeHTpe TIpe/loCTaBleHUs] TOCYJapCTBEHHbIX U MYHUIUIAJbHbIX
YCJIYT.

32. Tlpy npefoCTaBleHMM MYHULIMNAJBHOW YCIYTM B3aUMOJEWCTBUE 3asiBUTENST C
JO/DKHOCTHBIMHM JTULIAMH, MYHULIUTIA/IbHBIMUA CJTY>KalllUMA ¥ PaOOTHUKAaMU MYHUIIATIATEHOTO
apxuBa, TpeJ0CTaBJSIOIIEr0 MYHULMMAIBHYIO YCIYTy, OCYIIecTB/sieTcss He Oosee 2 pa3s
B C/IeIVIOIUX C/Iydasx: NpU TNpUeMe 3asiB/IeHHsI M TP TOJyYeHUH pe3ysibTaTa. B Kakgom
C/lyyae BpeMsi, 3aTpaueHHOe 3asiBUTeJIEM TPU B3aUMOZENCTBUSAX C JO/DKHOCTHBIMM JTMLAMHU
TpY TIPe0CTaB/IeHUA MYHULIMNIATIBHOW YCIYTH, HE I0/DKHO MpeBbIaTh 15 MUHYT.

HHble TpeOOBaHUsA, B TOM YHC/Ie YYUTHIBAIOIHE 0CO0eHHOCTH MPeJ0CTaB/IeHUs
MYHHIIUNIA/IGHON YC/TIyTH B MHOTO()YHKIIMOHA/IBHBIX LeHTPaX Mpe/[0CTaB/IeHUsI
roCy/JapCTBEHHBIX H MYHHLIMNA/IBHBIX YCJIYT, 0CO0€HHOCTH MPe/0CTaB/IeHHS
MYHULMTNIA/IGHON YC/IyTH M0 3KCTePPUTOPHA/IGHOMY MPHHIUAITY H 0CO0eHHOCTH
MpeoCTaB/IeHUs MyHULIMIIA/TLHOM YC/IyTH B 3/IEKTPOHHO# hopme

33. Ilpu obpailjeHUn 3asBUTeNs 3a TIpelOCTaBlIeHUeM MYHULUIIATBHOW YCIyTU B
MHOTO(YHKI[MOHA/IbHBIN [IeHTP pab0THHUK MHOTO(YHKIIMOHAIBHOTIO [IeHTpa ITPeI0CTaBIeHUS
roCy/JapCTBEHHBIX U MYHMIIUITA/IbHBIX YC/IYT OCYIeCTB/IsSIeT aJMUHUCTPAaTUBHbIE TIPOLIeAyPbl
(melicTBUsT), MpelyCMOTPeHHbIe TTYHKTOM 89 HaCTOslLero perjiaMeHTa.

MHoro(yHKIMOHaTbHbIN L[eHTP ripeioCTaBIeHUsT roCyZiapCTBEHHBIX v
MYHMIMIA/IBHBIX YCAYr obOecrieurdBaeT Iepefauy IIPUHATOrO OT 3asBUTE/IST 3ampoca, B
YIIOJTHOMOYEHHBIN OpraH B 3JIeKTPOHHOM (popme /160 Ha OYMa)KHBIX HOCHUTEJISIX B TTOPSIIKE U
CPOKM, yCTaHOBJIEHHbIe COTJlallleHWeM O B3aUMO/IeMICTBMH, HO He TI03[jHee CJie[lyIOIero
pabouero /Hs 1OC/Ie TIPUHSTHS 3asIBJIEHUS.

34. Ocob6eHHOCTH TIpe/IOCTAB/IeHNs] MYHHUIUIIALHON YCIYTH B 3/IEKTPOHHOU (hopMme:

obecrieyeHrie BO3MOKHOCTH TTOTy4eHUs 3asiBUTe/ieM MHGOpPMaLlUY O TIpe/[0CTaB/IsieMOi
MYHULMIA/ILHOM yciyre Ha EAMHOM mopTane U Ha o(UIMaIbHOM CakTe YIOJTHOMOUEHHOIO
OpraHa;

obecrieyeHrie TpU HarpaBJeHUM 3asiBUTe/leM 3arpoca B (GopMe 3/IeKTPOHHOTO
CoO0O0I1leHHsI TIpe/IOCTaB/IeHUs] 3asiBUTEI0 COOOILeHHs, TIO/[TBEP>K/Al0I[ero IIOCTYIIeHHe
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3arpoca B YIIOJTHOMOYEHHBIM OpraH, MpU 3TOM 3asiBJieHHWe U 3JIEKTPOHHBIA 00pa3 KaX0ro
JIOKYMeHTa MOTYT OBbITb TIO/[TIMCAHBI POCTOM 37IeKTPOHHOU MO/TTUCHIO.

Pa3pen 3. Cocras, noc/ie/j0BaTe/IbHOCTh U CPOKH BbINIO/THEHUS
aJMHHHCTPATHUBHLIX NpoLeAyp (AelcTBUii), TPe0OBaHUSs K MOPAAKY UX BBINO/THEHHS, B
TOM YHC/Ie 0COOeHHOCTH BbITIO/THEHUA afIMUHUCTPAaTUBHBIX NpPoLeAyp (AeiicTBUi) B
3/IEKTPOHHOM (hopMe, a TaK)Ke 0CO0eHHOCTH BBINO/THEHHS a/[]MUHHCTPATUBHBIX
nporeayp (aecTBHil) B MHOTO0(YyHKIIMOHA/TBHBIX I{eHTPaX MpeJoCTaB/IeHUs
rocy/JapCTBeHHbIX 1 MYHUI[UNA/IBHBIX YCIYT

AJMUHUCTPaTHBHBIE NIPOLeAyPHI (AelCTBUA) M0 MPeJ0CTaB/JIeHUI0 MyHUIIUIIA/IbHON
YC/IyT'¥l IOCPe/CTBOM JIMYHOI0 00paIeHust, 1100 MoUTOBOro OTIPaB/IeHHs

35. TlocnepoBaTenbHOCTH — aJIMUHUCTPATUBHBIX  mOpouenyp  (#eucTBuM) MO
MpPe/IOCTaB/IeHUI0 MYHUIUTA/JILHOU YC/IYTH TIOCPeACTBOM JIMUHOTO oOpaliieHus, b0
MOUTOBOTO OTIPABJ/IEHUS BK/IIOYAeT CaeyIoLre aIMUHACTPaTUBHbIE TIPOLIeyPhI:

1) npuem u perucTpauys 3anpoca 3asBUTes B TIOPsiKe, yCTAHOBIEHHOM MHCTPYKLIUeN
T0 /1eJIONIPOU3BO/CTBY YIIOJTHOMOUEHHOI'O OPraHa;

2) HampaB/ieHWe 3arnpoca pPYKOBOAMUTENH) MYHHULIMIIAJBHOIO apXHBa, PaCCMOTpPEHHe
3arpoca pPyKOBOJUTe/JeM MYHULIMIA/JBLHOTO apXWBa, HarpaB/eHHe 3arpoca HWCIOJIHUTENHO,
pacCMOTpeHHe 3arpoca UCTOJIHUTEe/IeM, aHa/Iu3 TeMAaTHKK 3arpoca;

3) HampaB/ieHWe MO pe3yJ/ibTaTaM PAaCCMOTPEHMS 3arpoca Ha WCIOJHEHHEe B APYrou
apXvB WM OpraHu3alyio (B3auMO/Ie[iCTBHMe OpraHa, NpeJoCTaB/ISIOLIer0 MYyHULUIAIbHYIO
yCJIyTy, C WHBIMM OpraHamMM B/acTH, OpraHaMd MeCTHOTO CaMOYIIpaB/leHUs W
OpraHu3alusiIM{, YYaCTBYIOLIMMHU B TIpeJOCTaBJIeHUM MYHULIMNAIbHBIX YCIYyr, He
MpelyCMOTPEHO);

4) MoArOTOBKA U HarlpaB/ieHHe OTBETA 3asBUTEJIHO.

[Tpuem u pervcTpanus 3anpoca 3asBUTeJIs

36. OcHOBaHMEM /11 Hauajia BBIMOTHEHUSI aJIMUHUCTPATUBHOU TPOLIEAYPhI SIBJISETCS
MOCTYIJIEeHWe 3arnpoca 3asiBUTe/s] B YIIOJIHOMOUEHHBbIM OpraH, MYHHULMIIAAbHBbIA apXWB
MOCPe/ICTBOM JMYHOrOo oOpailjeHusi, /MO0 TOUTOBOrO OTIpaB/ieHusi, Jaubo uepe3s
MHOTO(GYHKI[MOHA/IbHBIN 1[eHTP TMpeA0oCTaBAeHUs] TOCYJapCTBEHHBIX W MYHULUIAIbHbBIX
ycIyT Ha OyMa)kKHOM HOCHTeJIe WM B 3/IeKTPOHHOMU dopMe.

B csiyuae Hammuuusi OCHOBaHUS [i/Isi OTKasa B MpUeMe JOKYMeHTOB, HeOOXOAUMBIX ISt
MpeJi0CTaB/IeHUs] MYHMULMIIATbHOM YCJIYyTU, B COOTBETCTBUM C IMYHKTOM 21 HaCTOSIero
perjiaMeHTa, COTPYJAHUK MYHMULMIAIbHOTO apxXuBa OTKa3blBaeT B IpHeMe JOKYMEHTOB,
He00XOAUMBIX /IJisl TIPeI0CTaB/IeHUsI MYHULIUIATLHOU YCIYTH.

37. IlocTynuBLIMK B yNOJHOMOUYEHHbIA OpPraH, MyHULUIAIbHbIM apXyUB MHACbMEHHbIN
3arpoC  3asiBUTE/IsT PETMCTPUPYETCS B YIIPAB/IEHWM JOKYMEHTAlMOHHOTO obecrieueHwus,
MH(POPMAaIIMOHHO-aHA/TUTUUeCKOM W OpraHu3aljuOHHONW paboThl aZIMUHUCTPALIMK TOPO/ICKOTO
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okpyra «['opog JlecHoii» (manee — YmpaBieHue), 06eCrieurBarOM TIPHEM U PEeTUCTPALIUIO
BXOZSIIMX (MCXOASIIUX) TOKYMEHTOB.

38. Pe3ysibTaToOM BBINOHEHUs] aZ/MUHUCTPATUBHOU MPOLIeYPhI SIBJISIETCST PerucTpariys
3aripoca.

39. CaefleHuWss O BBINOJHEHUU aJAMUHUCTPATUBHOW TIpoLeAyphl (UKCUPYHOTCS
B CUCTeMe IOKyMeHT0000poTa U [1e/IoNPOU3BO/ICTBA YIIOJIHOMOUEHHOTO OpraHa.

Haripap/ieHHe 3ampoca pyKOBO/IMTE/II0, pACCMOTPEHHE 3arpoca PyKOBOJUTEIEM,
HarpaB/IeHKe 3arpoca MUCITOTHUTE/TI0, PACCMOTPEHHME 3aIipoca MCITO/THUTEIeM, aHa/IN3
TeMaTUKH 3arpoca

40. OcHOBaHMeM [/11 Hauasla BBINOJHEHUSI aJIMUHUCTPATUBHOU TPOLIEAYPHI SIBJISETCA
pervcTpaLys 3amnpoca.

41. 3aperucTpUpOBaHHBIA 3aMpoC MOJIb30BaTeNs TMpeACTaB/IseTCs PYKOBOAUTEIO
MYHULMIIAJIbHOTO ~ apXyMBa B  TOpsSiAKe, MPEeJyCMOTPEHHOM  MHCTPYKLMeHW 1O
[leNIoTpOr3BO/ICTBY YIIOJTHOMOYEHHOI'O OpraHa, M IepejjaeTcsl C pe3oJItoLel pyKOBOAUTes
COTPYJHVKY MYHULIMIAJILHOTO apXWBa Ha UCIIOJTHEHHE B YCTAHOBJIEHHOM TOPSIZIKE.

42. PykoBoauTeNb ~ MYHUIMIAJBHOTO apxvWBa obecrieurBaeT  OMepaTUBHOE
pacCMOTpeHMe 3arpoca 3asiBUTess.

43. CoTpyJHMKM MYHULMNAJBHOTO apxWBa OCYL[eCTB/ISIOT aHalvi3 TeMaTHK!
MOCTYNUBLIETO 3arpoca C MCH0/b30BaHMEM WMEIOLMXCS B MYHULMIIAIBHOM apXHWBe
apXMUBHBIX CIIPABOYHUKOB, COJepKaljuxX CBeJeHUs] O MeCTaxX XpaHeHWS apXMUBHBIX
JIOKYMEeHTOB, He00X0AUMBIX /1Jisl UCTIO/THEHUSI 3apoca 3asiBUTeIsl.

44, MyHULMTA/BHBIA apXUB TMUCbMEHHO 3arpallivBaeT 3asBUTesi 00 yTOUHEHUM U
JIOTIOJTHEHUM 3arpoca HeoOXOAWMBIMM [ijisi €r0 WCIIOJIHEHUWS] CBeJIeHUSIMHM, B CJIydae
OTCYTCTBUSI B 3aripoce 3asiBUTE/s] AOCTaTOYHBIX [JAaHHBIX [JI1 OpPraHu3aldd BbISBIEHUS
3arpaimrBaemMor MH(OPMaLMK U HeUeTKO, HelpaBUIbHO C(HOPMY/IMPOBAHHOTO 3arpoca.

45. CpoK UCITOJIHeHUs JaHHOW aJ]MUHUCTPAaTUBHOM mpoLieAypsl - 10 aHew.

46. Pe3ysbTaTOM  BBITIOJIHEHUS  AJIMUHUCTPAaTUBHOM  MPOLeAYPbl  SIBJISIETCA
orpefiesieHue:

1) MpaBOMOUYHOCTH TOJIyUYeHHUs 3asiBUTEEM 3arpaliuBaeMol MH(OPMALMU C yUYeTOM
OTpaHWYEeHUM Ha TpeJOCTaB/ieHWe CBeJEeHWH, COJEep)KallUuX T[OCYJapCTBEHHYI) TauHy U
CBeZleHUM KOH(UIeHI[MaIbHOTO XapaKTepa;

2) cTereHu TMOMHOTHI CBeZIeHWM, COJiepyKalliiXCsl B 3arpoce 3asBUTes], He0OX0UMBbIX
7SI TIPOBEe/IeHUsI TIOMCKOBOM paboTh;

3) MeCTOHaXOXKJeHWs AapXWBHBIX [OKYMEHTOB, HEOOXOAWMBIX [Jisi WCIIO/THEHMUS
3arpoca.

B ciyuae ycTaHOB/eHHsI OCHOBaHUM [Jis OTKas3a B MPeJOCTaB/IeHUM MYHULMIAIbHON
YCJIYTA COTPYAHMK MYHUIIMITAJBLHOTO apXHWBa COO00IaeT 00 3TOM 3asBUTE/MO C YKa3aHHEM
MPUYKH OTKas3a.

47. CBefleHUWss O BBINIOJIHEHWM aJMUHUCTPAaTMBHOM TpoLeAypbl (UKCHUPYIOTCS B
crcTeMe IOKyMeHTO000pOTa | [Ie/IONIPOU3BO/[CTBA YIIOJTHOMOUYEHHOTO OpraHa.
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HamnpaBneHue 1o pe3y/bTaTaM pacCMOTPeHHsI 3aripoca Ha UCTIO/THeH e
B IPYTOi apXWB WM OpraHU3aL1io

48. OcHOBaHMEM [ Haya/la aJMUHUCTPAaTHBHOW MPOLeAYPHI SIBJISIETCS OrpejeeHue
MeCTOHaXOXK/|eHUSI apXHUBHBIX JOKYMEHTOB, HeOOXOJUMBIX [I7Isl KCIIOJTHEHUS 3arpoca.

49. Ilo vToram aHanu3a TeMaTUKM MOCTYIMBILErO 3arpoca, B TeYeHue 5 [Hel CO [HSA
perucTpalii MYHULIMMNA/JbHbIA apXWB Hampas/seT 3arpoc, He OTHOCSIIUUCSI K COCTaBy
XPaHALMXCS B MYHULMIAIbHOM apXuBe apXUBHBIX JOKYMEHTOB, B [PYrOod apXvB WU
OpraHu3alyio, TJie XpaHsATCS HeoOXoJuMble [OKYMEHThl, C yBeJoOM/eHHeM 00 3ToM
3asBUTEJIS.

50. B cayuae ecim 3ampoc TpeOyeT WCIIOHEHHsS HECKOJLKMMH OpraHU3aIusIMH,
MYHULIUNA/IbHBIN apXUB Harpas/isieT B COOTBETCTBYIOIME apXUBbI WM OpPraHU3alui KOMWUU
3arpoca.

51. Pe3ysibTaToM af/MUHUCTPATUBHOU MPOLIEYPHI SB/SIETCS YBEJOM/IEHUE 3asiBUTEISI O
HarpaBJ/IeHHWH ero 3arpoca Ha UCTOJIHEHUE B IPYTO apXUB WM OPraHU3aLio.

52. CpefileHHMs O BBINOJHEHUA aJMWHUCTPATUBHOU TIpOLeAypbl (UKCUPYHOTCS
B CHCTeMe ZIOKyMeHTO000pOoTa U /1e/IONPOU3BO/ICTBA YIIPAB/IeHUS.

HO,E[FOTOBK& " HAIIpaBJ/IEHHWE OTBETA 3dBUTEJ/IHO

53. OcHOBaHMEeM [JI1 Hauajla aJMUHUCTPAaTUBHOM TPOLIEAYDPHI SB/SIETCS OIpe/ie/ieHre
MeCTOHaXOXK/|eHUSI apXHUBHBIX JOKYMEHTOB, HeOOXOJUMBIX [I7Isl KCIIOJTHEHUSI 3arpoca.

54. PabOTHUK MYHMLIMIIaJbHOTO apXWBa OCYIIECTB/sieT B YCTaHOB/IEHHOM MOpSi/IKe
BLISIBJIEHHE apXMBHBIX [IOKYMEHTOB, HEOOXOAWMBIX [ WCIOMHeHus1 3ampoca. [lo
pe3y/nbTaTaM BbISIBJIEHWS TOTOBUTCS OTBET 3asBUTE/I0 Ha 3arpoc (apXwBHas CIIpaBKa,
apXuBHasi BbIMMCKA, apXWBHasi KOMWs, OTBeT 00 OTCYTCTBUM 3arpallliBaeMbIX CBeJeHUM).
Cpok ucrnosHeHus 3aripoca - 30 JHel CO JHS ero perucTpalyu:;

1) TeKCT B apXWMBHOUW CIpaBKe [aeTcsd B XPOHOJIOTMYECKOM II0C/e/0BaTe/IbHOCTH
CcOOBITHI C yKa3aHWeM BHUJIOB apXMBHBIX [JOKYMEHTOB M WX JaT. B apXxuBHOI cripaBKe
JIOTyCKaeTCs LIUTUPOBaHKe apXUBHBIX [JOKYMEHTOB;

2) HecOBMajJeHWe OT[e/NbHbIX [JAHHBbIX AapXWBHBIX [JOKYMEHTOB CO CBeJEeHUSIMU,
W3/I0)KEHHBIMU B 3aripoce, He SBJ/SIETCS TPENSATCTBUEM i BKJIIOUEHUS] UX B apXMBHYIO
CpaBKy MpHU YCJIOBUH, €C/IU COBIMa/leHre BCeX OCTabHBbIX CBEJ|eHUM He BbI3bIBA€T COMHEHUMN
B TOX/IECTBEHHOCTH JULla WK (PAKTOB, O KOTOPbIX TOBOPUTCS B apXUBHBIX /JOKyMeHTaX. B
apXWBHOM CMpaBKe 3TH JaHHbIE BOCIPOU3BOJATCA TaK, KaK OHU M3J/IOKEHbl B apXUBHBIX
[IOKyMeHTax, a paCXOXK[eHHWs, HeCOBIIaJleHUs U HeTOYHble Ha3BaHHWs, OTCYTCTBUE UMEHW,
0TUeCTBa, MHULIUAJIOB UM Ha/IMUMe TOJIbKO OZJHOT'O U3 HMX OrOBAapUBAKOTCS B TEKCTe CIIPaBKU
B CKoOKax («Tak B lokyMeHTe», «Tak B TEKCTe OpUTHHAJIA»);

3) cBefeHusi 0 pabote, yuebe B HECKOJIbKAX OpraHM3alusiX, y4ueOHbIX 3aBe/leHUsX
BKJ/IFOUAIOTCS B OJJHY apXVBHYIO CIIPaBKY;
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4) B TIpUMeuaHWsIX IO TEKCTy apXWBHOW CIPAaBKW OTOBApWBAOTCS Hepa300purBO
HarvcaHHble, MCIIpaB/eHHble aBTOPOM, He TIIOAJAoIIUecss T[POYTEHUIO BCJIe[CTBUe
MOBpeXAeHUs TeKCTa opuruHata wmecta («Tak B Tekcre opurdHana», «B Tekcre
Hepa3bopurBO»);

5) B TeKCTe AapXMBHOW CIIpaBKM He [OMYCKAalTCSd W3MEHEHHUs, WCIIpaBJIeHus,
KOMMEHTapuu, COOCTBEHHble BBIBOAbI UCIIOJHUTENS TI0  CO/IeP)KAaHUIO0 — apXUBHbIX
JIOKYMEHTOB, Ha OCHOBAaHUY KOTOPBIX COCTaB/IeHa apXUBHas CIIpaBKa;

6) moc/e TeKCTa apXMBHOM CIIpaBKU TIPUBO/ISATCS apXUBHBIe MGPbI U HOMepa JIUCTOB
e[IUHUL| XpaHeHHs apXWUBHbIX JOKYMEHTOB, IleyaTHble W3[jaHus, HCII0/Ib30BaBIIMeCs [JIs
COCTaBJIeHUs1 apXWBHOM CIpaBKU. B TekcTe apXWBHOM CIIpaBKU [IOMYCKAeTCsl MPOCTaBIeHHe
apXMBHBIX 1IM(POB U HOMepa JIMCTOB eIUHUL] XPaHEHUs aDXUBHBIX JOKYMEHTOB Cpa3y Iocjie
M3JI0’KeHUsI KaXKI0T0 (haKTa, COOBITHS;

7) B apXWBHOM cIipaBKe, 00beM KOTOPOM MpeBbIllaeT OJUH JIUCT, TUCThI JO/DKHBI ObITh
TMPOLIUTHI, TPOHYMEPOBaHbI U CKPEIJIeHbl ITeYaTbi0 MYHULIMNAJIBHOTO apXUBa;

8) apxuBHBIe CITPABKH [IOJDKHBI 0(DOPMISTHCS Ha O/laHKe MyHUITUITATBHOTO apXUBa;

9) apxvBHas CrmpaBKa IOJANWCHIBAETCS PYKOBOZAUTE/NEM YINOJHOMOYEHHOIO OpraHa U
MYHULMITAJIbHOTO apXUBa, 3aBepseTCs [evyaTbio yII0JIJHOMOYeHHOr0 OpraHa;

10) B apxuBHOM BBIMKWCKE Ha3BaHWE apXWBHOIO JOKyMEeHTa, €ro HOMep M jaTa
BOCIIPOM3BOJATCS TOJIHOCTBIO. V3BNeUeHUsIMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJDKHBI
ObITh MCuepriaHbl BCe MMeIOIIMecsl JaHHble 10 3arpocy. Hauano M KOHel] KaKJoro
W3B/I€YEHUS, a TakKKe TIPOMYCKM B TEKCTe AapXMBHOIO [OKYMEHTa OT/e/JbHbIX CJIOB
0003HAYaIOTCSI MHOTOTOUUEM;

11) B mpuMeuaHUsiX K TEKCTY AapXWBHOW BBIMUCKM [€/1al0TCd COOTBETCTBYHOILME
OrOBODKM O 4YacTAX TeKCTa OpWruHajga, Hepa3bdopurMBO HaMMCaHHbIX, HCIPaB/IeHHbIX
aBTOPOM, He MOJJA0LIMXCS MPOYTEHUIO BCJ/Ie/ICTBUE MOBPEXKEHUS TeKCTa U T.[.;

12) otpenbHble C/0Ba W BBIP&)KEHWS OpPWIMHA/A, BbI3bIBAIOIME COMHEHHS B HX
TOYHOCTH, OrOBapUBAIOTCS C/10BaMU «Tak B TeKCTe opuruHana», «Tak B JokyMeHTe». [Tocne
TeKCTa apXWBHOW BBIMMMCKUA YKa3bIBalOTCSl apXWBHBIM IIKW(pP W HOMepa JIMCTOB eAWHULIbI
XPaHEeHUs1 apXUBHOTO JOKYMEHTa;

13) ayTeHTMYHOCTb BBIJAHHOW [0 3alpoCy apXMBHOM BBINHUCKU YAOCTOBEPSETCS
MOJANUCSAMUA PYKOBOJUTENEed YIOJHOMOYEHHOIO OpraHa, MYHHULMIIAJBHOTO apxuBa W
3aBepsieTCs MevaThb0 YIIOJIHOMOYEHHOTO OpraHa;

14) Ha 060poTe Ka)KAOT0 JIMCTa apXUBHOW KOTTUH MPOCTAB/ISFOTCS apXUBHBIE (DB U
HOMepa JIMCTOB €JWHML] XpaHEHWs apXMBHOTO [JOKyMeHTa. Bce /JMCTbl apXMBHOW KOMHUU
CKDPeIUISIIOTCSI YW Ha MeCTe CKpeIIeHUs YAOCTOBEpSIOTCS TMOJAIKCHI0  ClelUanrcTa
YripaBnieHusi ¥ 3aBepSIFOTCS MeUaTbio YIIOJTHOMOUYEHHOIO OpraHa.

55. Ilpu oTcyTcTBUM pe3ysbTaTa B XOJe UCIOJHEHHs 3arpoca B TeueHue 30 gHel
COCTaBJ/IsIeTCsl OTpHULaTe/bHbIA OTBeT Ha 0JsiaHKe YMOJHOMOUeHHOro opraHa. B oTBeTe
W3/laraeTcsl TIPUUMHA, 10 KOTOPOW He TMpe/ICTaB/sIeTCs BO3MOXXHBIM BbIIaTh TpeOyeMyro
KOITHIO apXVMBHOIO JOKYMEeHTa WU/ apXUBHYHO CIIPABKY.

OTBeT MOXeT ObIThb JIOTOJIHEH peKOMeHJalell O JaJbHeHIIMX TyTAX TOUCKa
HeoOXoaMMoi nH(OpMaIuu.
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56. ApxuBHasi CripaBKa, apXWBHasi BBIMKWCKAa W apXWBHas KOMUs O(OPMIISIOTCS Ha
rocy/lapCTBeHHOM s3bIKe Poccuiickori Pepnepanyu.

57. ApxvBHas CIipaBKa, apXWBHas BbIMCKA M apXWBHas KOMHUs B C/lyyae JIMYHOTO
oOpaltieHus 3asiBUTENISI WM €ro [JOBEPEHHOTO JIWIja BBIJAIOTCS €My TIOJ] PaclUCKy TIpH
NpeAbsB/IEHUH MaCcopTa UK UHOTO yI0CTOBEPSIOIIEro JUYHOCTb JOKYMEHTa; 10BePeHHOMY
ULy - TIpU TIpeJbsIBJIEHUU [OBEPeHHOCTH, O(OPMJ/IEHHOM B YCTAaHOBJIEHHOM MOpSJKe.
[Tonyyatens apX¥IBHOM CIIpaBKWA U apXWUBHOW BBIMUCKKU PACMKUCHIBAETCSl HA UX KOMUAX WX Ha
o0opoTe COMpOBOIUTEILHOTO MUCHMA K HUM, yKa3bIBas [IaTy UX TO/TyUeHUs.

58. Pe3ynbTaToM aJMMHUCTPAaTUBHOW TIpOLIeAYPHI SIBJISIETCS HArpaB/eHUe OTBeTa
3agBUTeM0. PaccMoTpeHue 3anpoca 3asiBUTeNs] CYMTAeTCs 3aKOHUEHHBIM, eC/Id /1aH OTBET 110
CYIIIeCTBY 3aripoca, 1o HemMy TIPUHSTHEI He0OX0[MbIe Mepbl, 3asBUTEJb POUH(MOPMUPOBAH O
pe3ysbTatax paccMoTtpeHusi. CpoK XpaHeHUsi HEBOCTPeOOBAHHBIX 3asBUTEIEM pe3y/IbTaToB
COCTaBJIsIeT 5 JIeT.

Pe3ysibTaT npenocTaBneHyss MyHULIMIIAIBHOU yCJIYTH T10 3ampocaM, MOJaHHbIM uepes
MHOTOGYHKI[MOHA/IbHBIN 1[eHTP TMpeA0oCTaBAeHUs] TOCY/JapCTBEHHBIX W MYHULUIAIbHbBIX
yCJIyT, HarpaB/sieTCs B MHOTO(YHKLIMOHAIBHBIN L{EHTP MpeA0CTaBAeHus TOCyJapCTBEHHbIX U
MYHHULMMNANbHBIX YCAYT [ TIocjeAytolleld Bbiauu 3asiBuTento. He BocTpeboBaHHBbIE
3a9BUTE/ISIMA  pe3y/bTaThl [PeJOCTaBAeHUSI MYHULMIAIbHBIX YC/IYr, [epeJaHHble B
MHOTOGYHKI[MOHA/IbHBIN 1[eHTP TMpeA0oCTaB/AeHUs] TOCY/JapCTBEHHBIX W MYHULUIAIbHbBIX
YCJIYT [/1S1 BbIIauU 3asiBUTEJII0, XPAHATCS B MHOTO(QYHKI[MOHA/ILHOM LIEHTpe Tpe/ioCTaBIeHu s
rOCyJapCTBeHHbIX ¥ MYHULMMNAJbHBIX YCIyr B TeueHhe 3 MecsleB. [lo okoHuaHuu
yKa3aHHOTO CPOKa He BOCTpe0OBaHHBbIE 3asiBUTENISIMH Pe3yJ/bTaThl INPeJ0CTaB/IeHUS YCIyT
BO3BpALlAlOTCSl B MyHULUIAanbHbIM apxvB. CpOK XpaHeHWs] B MYHMULMMNAJbHOM apXvBe
HeBOCTPeOOBaHHBLIX 3asiBUTe/IeM pe3y/bTaTOB Ipe/0CTaB/AeHUs] MYHULIMIAJIbHOW yCIyTH
COCTaBJIsAeT 5 JIeT.

[Ipy  HaMMUMM  TEXHUUYECKOW  BO3MOXXHOCTA  pe3y/lbTaT  MpeAoCTaB/IeHHUs
MYHULIMMA/JIBHOM YCIYTM MO 3arnpocaM, MOAAHHbIM 4epe3 MHOTO(YHKLIMOHAIbHBINA LEHTP
MpeJiOCTaB/eHUs] TOCYAAPCTBEHHbIX W MYHULMIAIbHBIX  YCIyr, Harpab/sieTCsd B
MHOTOGYHKI[MOHA/IbHBIN 1[eHTP TMpeA0oCTaBAeHUs] TOCY/JapCTBEHHBIX W MYHULUIAIbHbBIX
yCIyT B 37IeKTPOHHOU (popMme.

Pe3ynbTathl mpefocTaB/ieHys TOCYAAPCTBEHHbIX U (M/IM) MYHULMNAIBHBIX YCJIYT MO
pe3y/nbTaTaM pPAacCMOTPEHHs] KOMIUIEKCHOTO 3amnpoca Harpas/siioTCS  MYHULUMNAIbHBIM
apXvBOM B MHOTO(YHKLIMOHAMbHBIA LIEHTP TIPe/JOCTaB/ieHUss TOCY[JapCTBEHHbIX U
MYHULIMMA/IbHBIX YCIYT [JIs BbIZIAUX 3asiBUTETIO.

59. CeefeHusi O BBINOJHEHUM AaJMUHUCTPAaTUBHOW mMpoLefypbl (UKCUPYIOTCS B
cucTeMe JOKyMeHT0000pOTa U e/I0NPOU3BO/CTBA YIIOJHOMOUEHHOTO OpraHa.

AAMUHHMCTPaTUBHbBIE NMPOLeAYPHI (eliCTBHA) M0 MPeA0CTaB/IeHUI0 MyHULIMTIATbHOM
YCIyTH B 3/1eKTPOHHOU opme

60. [TocnenoBaTe/bHOCTh aZIMUHUCTPATUBHBIX ripoLeayp (mercTBUIN)
T10 TIPe/I0CTaB/IEHUI0 MYHULUTIAILHOM YCIYTH B 37IEKTPOHHOM (hopMme:
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1) ripyueM U pervcTpaiys yrioJHOMOUeHHbIM OPraHOM 3arpoca MoCPeCTBOM IIITaTHBIX
cepsucoB EauHoro roprarna;

2) moJsiyueHue 3asiBUTe/IeM CBe/IeHHWM O XO/ie BBIMOHEeHUs 3arpoca O MpeJoCTaB/IeHu!
MYHUIUTIAILHON yC/IyTH TPeJOCTaB/sAI0TCS IITaTHBIMUA cepBUcaMH EiHOrO ropTana;

3) HaripaB/JieHMe 3aripoca pYKOBO/JWTEIH0 MYHMIIMMAJBHOTO apXuBa, pacCMOTpeHHe
3arpoca PYKOBOJUTe/leM MYHUIIMIA/JILHOTO apXWBa, HarlpaBjIeHWe 3arpoca HWCIOJIHUTETIO,
pacCMOTpeHHUe 3arpoca UCIIOTHUTe/IeM, aHa/Tu3 TeMaTHKHU 3aIipoca;

4) HaripaB/ieHWe MO pe3y/bTaTaM pacCMOTPEeHHsl 3arpoca Ha UCIOJHeHue B Jpyrou
apXyB WM OpraHu3alyio (B3auMo/leliCTBHe OpraHa, MpeJoCTaB/ISIOIero MYHHUIUTIATbHYIO
yCJIyTy, C UWHBIMM OpraHaMM BJaCTH, OpraHaM{d MeCTHOTO CaMOYIIpaB/eHUs U
OpraHu3alusiIM{, YYaCTBYIOIIMMM B TIpeAOCTAaBJIeHUM MYHULMMNA/JbHBIX YCAyr, He
TpelyCMOTPEHO);

5) nosyueHue 3asBUTe/IEM pe3y/bTaTa MpefoCTaBAeHUs] MyHULIMTIAIbHON yC/TyTH.

[Tpuem u perucrpanyst MyHULMNAJIbHBIM apXUBOM 3aripoca MOCPeCTBOM IITAaTHBIX CEPBHUCOB
Enunoro noprasna

61. OcHOBaHMEM /i1l Hauaja BbINOTHEHUSI aJIMUHUCTPATUBHOU TPOLIEAYPhI SIBJISETCA
MOCTyIUIEHWe 3arpoca 3asiBUTeNid B YIIOJHOMOYEHHBIM OpraH, MYHULWMNAJbHbIA apXUB C
WCIOb30BaHUEeM  MH(OPMalMOHHO-Te/IEKOMMYHUKALIMOHHBIX ~ TeXHOJIOTUW,  BKJItOUast
Wcronb3oBaHue  EavHOro  moprasla WM IPYrMX  CPeJCTB  UH(OpPMAal[MOHHO-
Te/IEKOMMYHHUKAL[MOHHBIX ~ TEXHOJOTMA B C/y4asix W MOpsAJKe, yCTAaHOBJIEHHBIM
JIeCTBYIOIIIUM 3aKOHO/|aTeTbCTBOM, B (hOpMe 3/IeKTPOHHBIX J0KYMEHTOB.

dopMHpOBaHMe 3arpoca 3asBUTe/eM OCYILeCTB/ASeTCsl TOCPeACTBOM 3arloJIHeHHs
3/IeKTPOHHOM (opmbl  3ampoca Ha ExawHom rmoprane, oduimanbHOM —caiite  6e3
HeoOXOZMMOCTH JIOTIOJTHUTE/TFHON TI0ZIauu 3arpoca B Kakou-mibo uHoi dopme. Ha EarHom
roprasne, opUIMA/JILHOM caliTe pa3MelljalOTCs 0Opa3ijbl 3aroJIHeHUsI /IEKTPOHHON (GOopMbI
3arnpoca. CdopMHpoBaHHBIN M TMO/MUCAHHBIA 3alpoC HarpaB/sieTCs B MYHULIMMNAIbHbBIN
apxvB MOCPeJCTBOM INTATHBIX CepBUCOB EQWHOro mnoprasa M MYHULMOAJbHBIX YCJIyT
(byHKUMIT), OpULIHATEHOTO CcalTa

B cnyuae Ha/mMuusi OCHOBaHUS /IJisl OTKa3a B MIpUeMe JOKYMEHTOB, HeOOXOUMbIX JIJIsi
MpeJi0CTaB/IeHUs] MYHMULMIIAIbHOM YCJIYyTU, B COOTBETCTBUM C MYHKTOM 21 HaCTOSIEro
perjiaMeHTa, COTPYJAHUK MYHMULMIIAIbHOTO apxXuBa OTKas3blBaeT B IpHeMe JOKYMEHTOB,
He0OX0ITUMBIX [i/is TIPeI0CTaBAeHUs] MYHULIATIATbHOU yCITYTH.

62. Ilpu mnocCTymjieHMH B YNOJHOMOYEHHbIM OpraH WIA MYHULMIIAJbHBIA apXUB
3arpoca C MCM0J/Ib30BaHWEM HH(MOPMALIMOHHO-Te/IEKOMMYHHUKAIIMOHHBIX — Te€XHOJIOTHH,
BK/IIOUasi HCIO/b30BaHWe FEMWHOrO TmopTajia W [Pyrdx CpeAcTB  MH(OPMalOHHO-
Te/IeKOMMYHHUKAI[MOHHBIX TeXHOJIOTUM B C/Ty4asix U MOpPsiJIKe, YCTaHOB/I€HHBIX [eHCTBYIOLAM
3aKOHOZIAaTe/IbCTBOM, B (hOpMe 3/1eKTPOHHBIX JOKYMEHTOB, 3allpoC paclieuaThiBaeTcs Ha
OyMa)kKHOM HOcUTesle U B Jia/ibHelieM paboTa ¢ HUM BeZleTCs B YCTAaHOBJIEHHOM TIOPsIJIKe.
[Ipy mocTyrieHrWy 3ampoca C UCMHOJIb30BaHHWeM WH(OPMalMOHHO-Te/IeKOMMYHUKALIMOHHBIX
TeXHOJIOTMM, BK/KOYasi MCHOJb30BaHMe EnuHOro moprasa W APYTUX — CPEJCTB
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MH(OPMAILIMOHHO-TeJIEKOMMYHUKAI[MOHHBIX ~ TeXHOJOTMH B C/ydasgX UM TOpsjKe,
YCTaHOBJIEHHBIX [€MCTBYIOIIMM 3aKOHO/IaTeIbCTBOM, B (DOpMe 3/IeKTPOHHOIO I0KYMEHTa, He
TpeOyroll[ero Toc/eyomux AelCTBUN YIOJHOMOYEHHOTO OpraHa WM MYHULIMIIAJbHOTO
apxyBa IO HarpaB/eHUIO ero Ha WCIIOJHEHWe B JIPYrOM apXwWB WM opraHu3anuio. OTBet
3asBUTEJII0 HaIlpaB/IsieTCs 10 IT0YTe WU I10 3JIKTPOHHOMY aJipecy, YKa3aHHOMY B 3arpoce.

63. Pe3ynbTaToM BBINOJIHEHUS a[MUHHMCTPATUBHOM MPOLIEIyPhI SIBJISIETCS PETUCTpaLs
3arpoca.

64. CBefleHHsI O BBITIOJIHEHUM aJMUHUCTPATUBHOW TMpPOLeAYypbl (PUKCUPYIOTCS B
cucTeMe I0KyMeHTO000poTa U [1eIoNPOU3BO/[CTBA YIIOJTHOMOUEHHOTO OpraHa.

HonyquHe 3asgBUTe1eM CBE,Z[QHI/Iﬁ 0 XO0/ie BBIIIO/IHEHHMSA 3dI1IpOCa O IIpeaoCTdB/IEHNN
MYHHHHHBHLHOﬁ YCUIYrd 11peaoCTaB/IA0OTCA ITATHBIMKU CEPBHCAMU E,E[I/IHOFO IIOpTaJia

65. 3asBuTE/b MeeT BO3MOKHOCTD MOJTyueHUs] MH(POpMalluU 0 Xo/le TIpe/loCTaB/IeHus
MYHULMIATLHOW YCIYTH.

66. MudopMmaiiis o Xoje TIpeJOCTaB/IeHHsT MYHUIUIIAIBHON YC/IyTA HarpaB/sieTcst
3asiBUTE/II0 MYHULIUIAIBHBIM apXHWBOM B CPOK, He TPeBBIIIAIOIINK OHOTrO paboudero mAHs
1oC/ie 3aBepllieHHs BBITOHEHUSI COOTBETCTBYIOIErO IeMCTBUSs, Ha afipeCc 3/eKTPOHHOU
TOYThl WIX C MCIIOMb30BaHWEM INTaTHBIX CcpeZicTB EauHoro moprana, opuI[MasbHOTO CaiTa
10 BBIOOPY 3asiBUTEIS.

67. Pe3y/ibTaTOM BBITIO/THEHUS aZ]IMUHHCTPAaTUBHOM TPOLieAyPhI SIB/ISIETCS HarlpaB/ieHre
“H(pOpMaIUU 0 XO/je TIpe0CTaB/IeHUs] MyHULIUTAIbHOM YCIYTH.

HampaBneHue 3arpoca pyKOBOAUTEI0, paCCMOTPeHHe 3arpoca PyKOBOJUTe/eM,
HarpasJ/ieHHe 3arpoca UCIOHUTE0, PACCMOTPEeHME 3aripoca UCIIO/IHUTeIeM, aHaIu3
TeMaTHKH 3arpoca

68. OcHOBaHMEM /11 Hauajia BBIMOTHEHUSI aJIMUHUCTPATUBHOU TPOLIEAYPhI SIBJISIETCS
pervcrpanus 3arnpoca.

69. 3apervcTpypoOBaHHBIA 3arpoC I0JIb30BaTe/sl paclieyaThlBaeTCs, IpeCTaB/seTCs
PYKOBOZMTEI0 MYHULMIIABHOIO apXWBa B TOpsJKe, MpeJyCMOTPEHHOM WHCTPYKLMeH 0
[le/I0TIPOU3BO/ICTBY YIIOJJTHOMOYEHHOI'O OpraHa, M IepefiaeTcsl C pe3oJIoLied pyKOBOAWUTes
COTPYAHUKY MYHULIMIIAIbHOTO apXKBa Ha UCTIOJIHEHHE B YCTaHOBJIEHHOM MOPSIJIKE.

70. PykoBoguTe/sb ~ MyHULMIIAZBHOTO  apxuBa  o0ecrieuyuMBaeT  OIepaTHBHOE
paccMOTpeHMe 3ampoca 3asBUTeJIs.

71. CoOTpyAHUKA MYHULIMIIAJILHOIO apxvBa OCYLIECTB/SIOT aHajlvu3 TeMaTUKU
MOCTYIMBLIETO 3arpoca C HCIO0Jb30BaHUEM WMERIIUXCS B MYHULUIAIBHOM apXuvBe
apXMBHBIX CIIDABOUHUKOB, COJEp’KalluX CBeJeHUs] O MeCTax XpaHeHWs apXHBHBIX
JIOKYMEHTOB, HeOOXO/IUMBIX /1Jisl UICTTO/THEHUSI 3aTpoca 3asiBUTEIS.

72.  MyHuLMNanbHbI ~ apXuUB  TOCPEJCTBOM  3/€KTPOHHOM TOYTBl WM C
MCIOb30BaHWeM IITaTHBIX cpeAcTB EauHOro mnoprana, oduIManbHOrO caidTa Mo BeIOOpY
3asBUTEIS 3aripalliBaeT 00 yYTOUHEHWHW UM JOIOJIHEHWM 3ampoca HeoOXOAWMBIMU [IJISi €To0
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WCIIOJTHEHUSI CBEJIeHUSIMU, B C/Tyyae OTCYTCTBHUS B 3ampocCe 3asgBUTEs JOCTaTOUHBIX JaHHBIX
JI/IST OpraHv3aliuM BBISIBJIEHWsl 3ampallliBaeMol WH(POpPMAalUM WIA HeueTKO, HelpaBU/IbHO
chopMyJIMPOBaHHOTO 3arpoca.

73. CpOK UCIO/IHeHYs IaHHOW aMUHUCTPAaTUBHOM Mpoleypsl - 10 AHel.

74. Pe3ynbTaTOM  BBIMIOJHEHUSI  a[MUHWCTPATUBHOW  TPOLIEAYPbI  SIBSIETCS
ornpejiefieHue:

1) NMpaBOMOYHOCTHM MOJIyUeHUs1 3asiBUTesIeM 3arpalliuBaeMod WH(OpMalMyd C yueToM
OTpaHWYEeHUM Ha TpeJOCTaB/ieHWe CBeJEeHWH, COJEep)KallluX TIOCYJapCTBEHHYI) TaWHy U
CBeJleHUI KOH(PUAEeHI[MaTbHOTO XapaKTepa;

2) cTeTieHM TOJTHOTHI CBeZIeHUM, COoZiep KallliXCsl B 3arpoce 3asiBUTeNsi, HeOOXO0AUMBIX
7SI TIPOBE/IeHUsI TIOMCKOBOM paboTh;

3) MeCTOHaXOXKJeHWs AapXWBHBIX [JOKYMEHTOB, HEOOXOAWMBIX [Jisi WCIIO/THEHWUS
3anpoca.

B ciyuae ycTaHOB/eHMSI OCHOBAaHUM [jisi OTKa3a B MPeJOCTaB/I€HUHA MYHULIUMNATbHOU
YCJIYTU COTPYAHMK MYHMIIMITAJBLHOTO apXHWBa COO00IaeT 00 3TOM 3asBUTE/MO C YKa3aHHEM
TIPUYUH OTKa3a.

75. CBefieHUsI O BBITIOJTHEHWW aJMUHUCTPATUBHOW TIpOLelypbl (PUKCUDPYIOTCS B
crcTeMe IOKyMeHTO000pOTa | JIe/IONPOU3BO/[CTBA YIIOJTHOMOUYEHHOTO OpraHa.

HamnpaBsneHue 1o pe3y/bTaTaM pacCCMOTPeHMUsI 3arpoca Ha UCIIoJTHeHe B ZIPYTroi apXuB WU
opraHu3aljuio (B3auMoZieiiCTBUe OpraHa, MpeJj0CTaB/IsIolLero MyHULIMNA/IbHYI0 YCIYTY, C
VMHBIMUM OpraHaMu BJIaCTU, OpraHaMu MeCTHOT'O CaMOYTIpaB/ieHUsI U OpraHu3alisMu,
yUaCTBYIOLMMHU B MPeI0CTaB/IeHUM MyHULIUTIABHBIX YCIYT, He TIPeJyCMOTPEeHO)

76. OcHOBaHWeM /151 Hauajla a/IMUHUCTPAaTUBHOM TIPOLeAyPhl SIB/SIETCS OonpezeseHue
MEeCTOHAXOK/[€HHSI apXHUBHBIX JOKYMEHTOB, HEOOXOJUMBIX J1JIsI UCTIOJIHEHHS 3aI1poca.

77. Ilo utoram aHajM3a TeMaTHWKH MOCTYIIMBILIEr0 3aripoca, B TeueHWe 5 [AHeM COo JHS
perucTpaly MYHUIWIAJbHBIM apXWB HallpaB/sieT 3anpoC, He OTHOCSIIUMCA K COCTaBy
XPaHALIUXCS B MYHHULIMIAILHOM apXvBe AapXWBHBIX [IOKYMEHTOB, B JPYrOM apXWB WM
OpraHu3aliyio, Tj[le XpaHATCS HeoOXOoJuMble [OKYMeHThI, C yBeJomjieHHeM 00 3ToM
3asIBUTEJIsI, WU 3asIBUTEJIIO AeTCsl COOTBETCTBYOLLAasi peKOMeH IaLiusl.

78. B cnyuae ecim 3ampoc TpeOyeT WCIIOHEHUsS HECKOJBLKMMH OpraHU3aIUsIMH,
MYHUILIMIA/IbHbIA apXWB HallpaB/isieT B COOTBETCTBYIOIIME apXUBbI UM OPraHU3aliuv KOIUU
3arpoca.

79. Pe3ynbTaToM aZ/MUHUCTPAaTUBHOU MPOLIEAYPHI SIB/SIETCS yBeJOMJIeHUEe 3asiBUTEJIS O
HarpaBJ/IeHWH ero 3arpoca Ha WCIOJHEeHWE B IPYTrOU apXUB WM OPraHU3aLuIo.

80. CBefeHHsi O BBINOJHEHWU AJMWHUCTPAaTUBHOM TIpoLieAypbl (DUKCUPYIOTCS B
cUCTeMe JJOKyMeHT0060pOoTa U /1e/I0NPOU3BO/ICTBA YIIOJTHOMOUEHHOT'O OpraHa.

HOJIY‘-IEHI/IE 3ad4BUTEJIEM De3yJ/IbTdTa [MpeaoCTaB/IE€HUS MYHHL[HHaHbHOﬁ yaiyru
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81. OcHOBaHMeM i1 Hauajla af/MUHHACTPAaTUBHOM TMPOLIEAYPHI SB/SIETCS OIpe/e/ieHre
MeCTOHaXOXK/|eHUsSI apXHMBHBIX JOKYMEHTOB, HeOOXOJUMBIX [I7Isl KCIIOJTHEHUSI 3arpoca.

82. PabOTHUK MYHUIMIAIBLHOTO apXuBa OCYIIECTB/SIeT B yCTaHOBJIEHHOM TIOpsiKe
BLISIBJIEHHE apXWBHBIX [JOKYMEHTOB, HeOOXOAWMBIX [jisi WCIOMHeHus1 3ampoca. [lo
pe3y/nbTaTaM BbISIBJIEHHWS TOTOBUTCS OTBET 3asBUTE/I0 Ha 3arpoc (apXwBHas CIIpaBKa,
apXuBHasi BbIMMCKA, apXWBHasi KOMWs, OTBeT 00 OTCYTCTBUM 3arpallliBaeMbIX CBeJeHUM).
Cpok ucnosHeHus 3anpoca - 30 JHel co AHS ero perucrpanuu:

1) TeKCT B apXWMBHOUW CIpaBKe [JaeTcd B XPOHOJIOTMYECKOM II0C/Ie/0BaTe/IbHOCTH
COOBITHI C yKa3aHWeM BHUJIOB apXMBHBIX [JOKYMEHTOB M WX JaT. B apXuBHOI cripaBKe
[IOIyCKaeTCs LIUTUPOBaHKe apXUBHBIX [JOKYMEHTOB;

2) HecOBMajJeHWe OT[e/NbHbIX [JAHHBbIX AapXWBHBIX [JOKYMEHTOB CO CBeJEeHUSIMU,
W3/I0)KEHHBIMU B 3aripoce, He SBJ/SIETCS TPENSATCTBUEM i BKJIIOUEHUS UX B apPXMBHYIO
CpaBKy MpH YCJIOBUH, €C/IU COBIMa/leHNe BCeX OCTaTbHBbIX CBEJ|eHUM He BbI3bIBA€T COMHEHUH
B TOX/ECTBEHHOCTH JIULla WK (PAKTOB, O KOTOPbIX TOBOPUTCS B apXUBHBIX /JOKyMeHTaX. B
apXWBHOM CMpaBKe 3TH JaHHbIE BOCIPOU3BOJATCA TaK, KaK OHU M3J/IOKEHbl B apXUBHBIX
[IOKyMeHTax, a paCXOXK[eHHWs, HeCOBIaJleHUs U HeTOYHble Ha3BaHWs, OTCYTCTBUE UMEHW,
0TUeCTBa, MHULIUAJIOB UM Ha/IMUMe TOJIbKO OZJHOT'O U3 HUX OrOBapUBAIOTCS B TEKCTe CIIPaBKU
B CKoOKax («Tak B lokyMeHTe», «Tak B TEKCTe OpUTHHAJIA»);

3) cBemenus o paborte, yuebe B HECKO/ILKMX OpPraHM3al[UsX, y4eOHBbIX 3aBe/leHHsIX
BKJ/IFOUAIOTCS B OJJHY apXVBHYIO CIIPaBKY;

4) B TIpUMeuaHWsIX IO TEKCTy apXWBHOM CIPaBKW OTOBApWBAOTCS Hepa300purBO
HaluCaHHble, MCIpaB/AEHHbIE AaBTOPOM, He TOAJAIOLIMeCcs TIPOUTEHHI0 BCJ/Ie[ICTBUE
MOBpeXAeHUs1 TeKcTa opuruHana wmecta («Tak B TekcTe opurdHana», «B Tekcre
Hepa300puKBO»);

5) B TeKCTe AapXWMBHOW CIIpaBKM He [OMYCKAalTCSd W3MEHEeHHUs, WCIIpaBJIeHus,
KOMMEHTapuH, COOCTBEHHBbIe BBLIBOABI HCTIOJTHUTEIS TI0  COZEPXKAaHUI0  apXHUBHBIX
JIOKYMEHTOB, Ha OCHOBaHUY KOTOPBIX COCTaB/IeHa apXUBHas CIIpaBKa;

6) moc/e TeKCTa apXMBHOM CIIpaBKU TIPUBO/ISATCS apXUBHbIe MGPbI U HOMepa JIMCTOB
e[UHUL] XpaHeHHs apXWBHBbIX JOKYMEHTOB, MeudaTHble W3[jaHWs, KCII0b30BaBIIUECs [JIs
COCTaBJIeHUs1 apXVWBHOM CIpaBKU. B TekcTe apXWBHOM CIIPaBKU [IOMYCKAaeTCsl MPOCTaBeHNe
apXMBHBIX LIM(POB U HOMepa JIMCTOB eIUHUL] XPaHEeHHsI apXUBHBIX JOKYMEHTOB Cpa3y Iociie
M3J/I0’KeHUsI KaKI0T0 (haKTa, COOBITHS;

7) B apXUBHOU CITPaBKe, 00beM KOTOPOU MPEBBIIIAeT OJMH JIUCT, JTUCTHI JO/DKHBI ObITH
TIPOLLKWTHI, IPOHYMEPOBAHbI U CKpPeIl/IeHbl [1e4aThbI0 YII0JITHOMOYEeHHOT'0 OpraHa;

8) apxuBHBIe CIIPaBKU /I0/DKHBI 0POPM/ISITECS Ha OJ/1aHKe YIIOJITHOMOYEHHOTO OpTraHa;

9) apxvBHasi CrpaBKa MOJAMUCHIBAETCS PYKOBOAUTEISIMU YIIOJTHOMOUYEHHOTO OpraHa,
MYHULMITAJIbHOTO apXUBa, 3aBepseTcs NevyaTbio yII0JIJHOMOYeHHOI0 OpraHa;

10) B apxuBHOM BBINMCKE Ha3BaHWE AapXMBHOIO [JOKYMeHTa, ero HOMep M JaTa
BOCIIPOM3BOJATCS TOJIHOCTBIO. VI3BNeUeHUsIMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJDKHBI
ObITh MCuepriaHbl BCe MMeIOIIMecsl JaHHble T0 3arpocy. Hauaso M KOHel] Ka)k[oro
U3BJIeUeHUs, a Takke TIIPOIYCKM B TeKCTe apXUBHOIO [OKYMEeHTa OT/e/IbHbIX CJIOB
0003HAYAIOTCSI MHOTOTOUUEM;
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11) B npuvMedaHMsIX K TEKCTy apXWBHOM BBIMMWCKU [1€/1al0TCA COOTBETCTBYIOLME
OrOBODKM O 4YacTAX TeKCTa OpWruHajga, Hepa30dopurMBO HaMMCaHHbIX, HWCIPaBIeHHbIX
aBTOPOM, He TMOAJAr0LMXCSl IPOUTEHHIO BC/Ie/ICTBUE MOBPEX/IEeHUs TeKCTa U T.[.;

12) otpenbHble C/0Ba W BBIPa)KEHWS OPWIMHA/A, BbI3bIBAIOIME COMHEHHS B HX
TOYHOCTH, OTOBAapUBAIOTCS CJIOBaMU «TaK B TeKCTe OpUrMHasa», «Tak B JokymeHTe». [Tocne
TeKCTa apXWBHOW BBIMMMCKWA YKAa3bIBAIOTCS apXMBHBIM IHW(pP M HOMEpPAa JIMCTOB eJWHULIbI
XPpaHeHH!sI apXUBHOI'O JIOKYMEHTa;

13) ayTeHTMYHOCTH BBIJAHHOM II0 3alpoCy AapXWBHOW BBIMCKU Y[ OCTOBEPSIETCS
MOJANUCSAMUA PYKOBOJUTENEed YIOJHOMOYEHHOIO OpraHa, MYHHULMIIAJbHOTO apxXxuBa W
3aBepsieTCsI [eYaThi0 YIIOJITHOMOUEHHOTO OpPraHa;

14) Ha 060poTe KaXKAOT0 JIMCTa apXUBHOW KOTTUH MPOCTAB/ISIOTCS apXUBHbIE (DB U
HOMepa JIMCTOB e[WHWL] XPaHEeHWs apXMBHOIO [OKyMeHTa. Bce /MCTbI apXMBHOM KOIWU
CKPEIUIAIOTCS U Ha MeCTe CKpeIlJIeHUsl 3aBepsItOTCSl MevaTbi0 MYHMLMMNAJBHOTO apxuBa U
MOATIUCHIO €ro pyKOBOJUTEIS.

83. Ilpu oTCyTCTBMU pe3ynbTaTa B XOjle WCIIOJHeHUs1 3arpoca B TeueHue 30 aHel
COCTaBJ/IsIeTCsl OTpHULaTe/bHbI OTBeT Ha 0JsiaHKe YIMOJHOMOUeHHOro opraHa. B oTBeTe
M3/araeTcsl MPUYMHA, MO0 KOTOPOM He TIpeJCTaB/seTCs BO3MOXKHBIM BbIJaTh Tpebyemyro
KOITMIO apXWBHOTO JOKYMEeHTa WM apXWBHYH CIpaBKy. I[Ipu HeOOXOJUMOCTH OTBET
3aBepsieTCs NevYaTh0 YIIOJIHOMOYEHHOTO OpraHa.

84. ApxuBHas CIipaBKa, apXWBHas BBbINMCKAa W apXvMBHasg KOMNWsS O(OPMIISIOTCS Ha
rocyiapCTBeHHOM si3bike Poccuiickor desepariyu.

85. Pe3ynbTaT npefoCcTaB/ieHNs MyHULIMIIA/IBHOM YC/IYTU C MCIO/b30BaHUeM ErHOro
noprana, o(ULManbHOrO CaiTa He Mpe/loCTaB/seTcsl. ApXUBHas CIIpaBKa, apXMBHas BbINKCKA
WA apXuBHasi Komusi Ha OyMa)kHOM HOCUTesle HarpaB/isieTCsl MOCPe[CTBOM TOUYTOBOTO
OTMpAaBJ/IEHUs], WIA BBIJAETCS 3asiBUTEI0 WIA €ro JOBEPEHHOMY JIMLY T0J, PachucKy IpU
NpeJbsB/IEHNH MacropTa UM UHOTO yI0CTOBEPSIIOIIEro JUYHOCTb JOKYMEHTa; 10BePeHHOMY
ULy - TIpU TIpeJbsIBJIEHUU [OBEPEHHOCTH, O(OPMJ/IEHHOM B YCTAaHOB/IEHHOM MOpSJKe.
[TonyuaTenb apXvBHOU CIIPAaBKU M aPXUBHOM BBIMTMCKU PACITMCHIBAETCS HA UX KOMUSX WU Ha
00opoTe COMpPOBOIUTEILHOTO MUCbMA K HUM, yKa3bIBas [IaTy WX TO/TyUeHUs.

86. Pe3ynbTaToOM a/MUHMCTPAaTUBHOW MPOLIEAYPbI SB/SETCS HarlpaB/ieHUe 3asiBUTEIHO
JOKyMeHTa Ha OymakHOM Hocutesne. PaccmoTpeHve 3ampoca 3asBUTeIs] CUMTAeTCs
3aKOHYEHHBIM, €C/IM ZIaH OTBEeT T0 CYIeCTBY 3arpoca, M0 Hemy TMPHUHSTHl HeoOXOoAuMble
Mepbl, 3asiBUTe/lb TPOUH(MOPMUPOBAH O pe3yjbTaTaXx paccMoTpeHus. CpoK XpaHeHUs
HeBOCTpPeOOBaHHBIX 3asBUTe/IeM Pe3y/IbTaTOB COCTaB/sieT 5 JeT.

87. CaefleHHs1 O BBITIOJIHEHUM aJMUHUCTPATUBHOW TMPOLeAYypbl (PUKCUDYIOTCS B
crcTeMe IOKyMeHTO000pOTa | JIeIONPOU3BO/[CTBA YIIOJTHOMOUYEHHOTO OpraHa.

ITopsifoK BbINO/JTHEHUs a/f]MUHHCTPAaTUBHBIX MporeAyp (JeiicTBUIT) M0 NMpeJoCTaB/IeHHI0
MYHHMLMIIA/IbHOU YC/IyT'd, BBINO/THSIEMbIX MHOT0(yHKIIHOHA/IBHBIM [[€HTPOM
NpeoCTaB/IeHUs roCyAapCTBeHHbIX U MYHMIIUNA/IBHBIX YUIYT, B TOM YK C/Ie IOPAJ0K
aMHMHUCTPATUBHLIX NpoueAyp (AelicTBUi), BHINO/IHAEMbIX MHOT0()yHKLIOHA/IbHBIM
LIeHTPOM NpeA0CTaB/IeHUs roCy/JapCTBeHHbIX U MyHUI[UNA/IBHbBIX YCIYT MIPH
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npeaocraB/ICHUHA MYHI/II.II/IHaJleOﬁ YCIYr B IIOJTHOM o0neme U Ipu nNpeaoCraB/IECHUN
MYHHI]HHaJIbHOﬁ YOUIYTH IIOCPEACTBOM KOMIIJIEKCHOI'O 34IIpocCa

88. TIlocnepgoBaTenbHOCTH — aJIMUHUCTPATUBHBIX  mOpouenyp  (#eucTBud) Mo
MpefloCTaB/eHUI0  MYHUIMMAJAbHON  YC/IyTH, BBINOIHSIEMOW  MHOTO(QYHKI[MOHATbHBIM
L|eHTPOM TpeJ|0CTaBJ/IeHHUs FOCYJapCTBEHHBIX M MYHULIMIAIbHBIX YCIYT:

1) uHpopMHpOBaHUe 3asiBUTe/IEN O MOPsIKe Npe0CTaB/lIeHNs MyHULUIIAIBHON yC/IyTH
B MHOTO(YHKIIMOHA/ILHOM LIeHTpe TpeA0oCTaB/AeHUs] TOCy/AapCTBEHHBIX W MYHUILUIAIbHbBIX
yCJIyT, O XOJZie BBINIOJIHeHHS 3arpoca O MpeoCTaBlIeHd MyHULIMNAJIbHOM YCIYTH, 10 UHBIM
BOMpOCaM, CBfI3aHHBIM C TpPeJOCTaB/leHHeM MYHULMMNAJbHOM YCAYrM, a Takxe
KOHCY/IbTUDOBaHUe 3asiBUTe/Ied O TOpsAJKe TpeJoCTaB/IeHUs MYHULMIAIbHOU YCIyTU B
MHOTO(GYHKI[MOHA/IbLHOM 1IeHTpe TIpe/0CTaB/ieHHs TOCY/JapCTBEHHbIX W MYHUIUIAIbHbBIX
yCOIyT;

2) mpyeM 3arpocCoB 3asiBUTeJIeH O MpeJoCTaBAeHUM MYHULIUIAIBHOW YCIYTH U UHBIX
JTOKYMEHTOB, He0OXOMMBIX IJisl TIPeZI0CTaB/IeHHsI MYHHUIUTIA/IbHOU yCITYTH;

3) dbopmupoBaHue U HarpaBieHre MHOTO(YHKLIMOHAIbHBIM LIEHTPOM IpeJ0CTaBAeHUs
rOCy/lapCTBEHHBIX W MYHMLMMNAJbHBIX YCIYr MeXBeJOMCTBEHHOIO 3arpoca B OpraHbl
roCyJapCTBeHHOM BJaCTH, OpraHbl MeCTHOrO CaMOyIIpaB/AeHUsi W  OpraHu3aLuw,
y4acTBYOLIME B TIpeJ0CTaB/IeHUM MYHULIUNAIbHBIX YCIIYT;

4) Bblflaua 3asBUTE/I0 pe3y/bTaTa MpefoCTaB/AeHUs] MYHULIUIAIbHOW YC/IYTH, B TOM
yucje BblJjaua JOKYMEHTOB Ha OyMa)kHOM HOCHUTese, TIOATBEP)KIAIOLUX COZep>KaHue
3/IeKTPOHHBIX ~ [JOKYMEHTOB,  HamfpaB/eHHbIX B  MHOTOQYHKI[MOHA/IBHBIM  1[€HTP
MpejoCTaBlAeHUss TOCYJAapCTBEHHbIX UM MYHULUMIANbHBIX YCAYr TI0  pe3y/bTaTaMm
Npe0CTaBIeH s roCy/lapCTBEHHBIX U MYHULIMNAIbHBIX yCJIyT OpraHamu,
MpeJoCTaB/SIIOIMMA  TOCY[AAPCTBEHHbIE YCJIYTM, W OpraHaMi, MpeoCTaB/IsSOLIUMU
MyHULMIA/IbHbIE YCIYTM, a TakkKe BblJlaya [JOKYMEHTOB, BKJ/IOUas COCTaB/JeHHE Ha
OyMa)kHOM HOCUTe/le U 3aBepeHHe BBIMTMCOK U3 WH(POPMALMOHHBIX CHUCTEM OpraHoB,
MpeJoCTaB/SIOMX  TOCYy[apCTBEHHble  YCAYyrM, W OpPraHoB,  MpeJOoCTaBSIOLIUX
MYHULMIA/IbHbIE YCIYTH.

WudopmrpoBaHue 3asiBUTe/eM
0 TOpsI/IKe Mpe0CTaB/AeHUs] MyHULIUIATbHOU YC/IyTU B MHOTO(YHKIIMOHA/IbHOM L[eHTpe
Tipe/IoCTaB/IeHUs] TOCYAAPCTBEHHbIX U MyHULIUMA/IBHBIX YCJIYT, O X0/l BBITIOJHEHUs 3aTripoca
0 TIpeJJ0CTaB/IeHUH MYHULUTIA/ILHOU yCTYTH, 110 UHBIM BOIIPOCAaM, CBSI3aHHBIM C
rpe/loCcTaB/IeHeM MYHULUIAIbHON yC/IYTH, a TaKXXe KOHCY/IbTUPOBaHUe 3asiBUTe/ el 0
Mopsi/IKe MpeA0oCTaBAeHUs] MyHULIMTIATbHOW yC/IyTH B MHOTO(YHKLIMOHA/ILHOM 1IeHTpe
TIpeJJ0CTaB/IeHUsl TOCYJapCTBEHHBIX U MyHULIMTIABbHBIX YCIYT

89. MHorodyHKIMOHa/NbHBIA  LIEHTP TpPeJ0CTaB/ieHHus TOCYJapCTBeHHbIX U
MYHULMIAIBHBIX  yCAYT  OCYILIeCTB/AsseT HWH(POPMUpPOBaHME 3asBUTEe/leM O TOopsijKe
rpeioCTaB/eHUs] MyHULMIIATbHOW YCIYTH, O XOZie BBIMIOJIHeHHUS 3aripoca O TpeioCTaB/IeHUU
roCy/lapCTBEHHOW YCJyrM II0 WHBIM BOMNpPOCaM, CBSI3aHHbIM C TpPeA0CTaB/IeHUEM
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MYHUIUTIA/ILHOM ~ YCIyTH, a Takke KOHCY/JbTHDOBaHWE 3asBUTeNIed O  TIOpSifIKe
MpeJoCTaB/AeHUss ~ MYHULMMNAJIbHOW  yCIyrd B MHOTOQYHKIIMOHA/JILHOM  IIeHTpe
MpeJj0CTaB/IeHUsl TOCYJapCTBEHHBIX U MyHULIMTIAIbHBIX YCIYT.

MHorohyHKI[MOHaTbHbIH L[EHTP TIpe/J0CTaB/IeHUs rOCy/JapCTBEHHBIX U
MYHUIUTIAIbHBIX YCIYT OCYIIeCTB/sseT WHPOPMHUPOBaHUE 3asiBUTE/IeN 0 MecTe HaXOXKIeHHs
MYHULIMTIAJILHOTO apXWBa, pe)KMMe paboThl U KOHTAKTHBIX TeredoHaX YMOJTHOMOUEHHOTO
opraHa, apXvBHOTO OT/ie/la aAMUHUCTPALIMH.

90. OcHoBaHueM /i1 Havya/la aJIMUHUCTPATUBHBIX JEWCTBUM SB/SETCS MOJydYeHHe OT
3asBUTe/IsT 3arpoca O TIOpsi/iKe TIpeJJoCTaB/AeHuss MYHULIMINAAbHON YCIyTh, O XOJe
BBITIO/THEHUSI MYHULIMTIAJLHOM YC/IyTH YNOJHOMOUEHHBIM OpraHoOM, a TakKe ITI0 WHBIM
BOTIPOCAM, CBSI3aHHBIM C TIPeI0CTaBIeHUeM MYHUIIUITaTbHON YCIyTH.

[Ipy mo/lyueHUM COOTBETCTBYIOIIETO 3arpoca pPabOTHUKOM MHOTO(MYHKITMOHATLHOTO
LleHTpa TMpeJoCTaB/leHus TOCYAAPCTBEHHbIX W MYHULMMNAIbHBIX YCJIYT  3asBUTEHO
Co00I1aeTCss COOTBETCTBYIOIIIAS TI0/THAS ¥ ICUepIIbiBaroilasi HH(opMariusi.

[Tpu mosyueHUH 3arpoca O XO7ie BBIOHEHUS] MYHHUIUTA/ILHOU YCIyTH, Heobxoaumast
uHpopMarus 3arpalBaeTcs paboTHHUKOM MHOT0()YHKI[MOHATBHOT O L[eHTpa
MpeJoCTaB/IeHrs TOCYAAPCTBEHHBIX M MYHMLIMIAAbHBIX YCAYT B MYHHULUIAJBHOM apXUBe
JFOOBIM TOCTYIHBIM CITOCOO0M, 00ecTieurBaroIieM OIepaTUBHOCTh HaTlpaB/ieHHs 3arpoca (B
T.4. TIOCPeJCTBOM TeJiehOHHOM CBSI3M).

MyHuUIMNaAbHBIA ~ apXUB  Hampae/sieT UWHGOpPMAaMI0O O X0/l  BBIOJIHEHUS
MYHUIUTIAJILHOM ~ yCIyTW B MHOTO(DYHKIMOHA/BHBIA ~ I[@HTP  TPe0CTaBJIeHHUs
roCy/JapCTBEHHBIX ¥ MyHULIATIATTbHBIX YCIIYT.

MHoro¢yHKIMOHaTbHBIH LIeHTp npe/ioCTaB/IeHus roCy/JiapCTBEHHBIX u
MYHHULIMTIANbHBIX YCAYT TepejiaeT UH(OpMaLKIo 3asiBUTETIO.

91. Pe3ynbTaToM afIMUHUCTPATUBHON TIPOIieIypPhI SIBJISIETCS TIOyUYeHHe 3asBUTEeM
vHbOpMaIMK O TIOPsiZIKe TIPeJOCTaB/IeHUsT MYHUIIMITAJBHONW YC/IYTH, O XO/le BBITIO/THEHUS
MYHULIMTIABHOM ~ yCJAYTM  YIIOJIHOMOYEHHbIM  OpraHoM  (apXWMBHBIM  OT/Z€/IOM
a/IMUHUCTpAI[MM), a TaKKe TI0 HWHBIM BOMPOCAM, CBSI3aHHBIM C TIPeJJOCTaB/IeHUEM
MYHULMTIAILHOW YCIYTH.

[TpreM 3ampocoB 3asiBUTe/eN O Mpef0CTaB/IeHUY MyHULIUTIATBLHON YCIyTU
Y UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs IPe/IOCTAB/IEHUS] MYHUIIUITATBHON YCITyTU

92. OcHoBaHuMeM /i1 Hauasia BBIMOJHEHUSI a/IMUHUCTPATUBHOM TPOLIEAYPhI SIBJISIETCS
TOCTyTJIeHWe 3arpoca 3asiBUTe/iI B MHOTO(YHKI[MOHATbHBIM I1IeHTP TIpeJ0CTaB/IeHus
roCy/IapCTBeHHBIX U MYHULUIA/IbHbBIX YCIYT.

93. B ciyuae HanmMuusi OCHOBaAHMS /IJI1 OTKa3a B MpHeMe JOKYMEHTOB, HeoOX0UMBbIX
[l TIpeJJOCTaB/IeHUs MYHULIUMAIbHOU yC/IyTU, B COOTBETCTBUM C IMyHKTOM 21 HaCTOSILero
perjaMeHTa, COTPY/JHUK MHOTO(PYHKI[MOHATBHOTO LieHTpa rpe/j0CTaB/IeHUsI
rOCyJapCTBEHHbIX W MYHHULMMNAAbHBIX YCIyr OTKa3blBaeT B TIpUeMe JJOKYMEHTOB,
He0OX0ITUMBIX Ji/is TIPeIoCTaBAeHUs] MYHHULIATIATbHOU YCITYTH.
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PaboTHMK MHOTO(YHKIIMOHA/TLHOTO IIeHTpa TIPeJOCTaBeHUs TOCYAAPCTBEHHBIX H
MYHHULUMMNANbHBIX YC/AYT BblZIdeT B JieHb OOpallleHusl 3asiBUTE/I0 OFMH 3K3eMIUIsp «3arpoca
3asiBUTeJIs Ha OpPraHM3aLyIo TIpe/jOCTaB/IeHrsl TOCYapCTBEHHbIX (MYHULUMIIAIBHBIX) YCIYT» C
yKa3aHWeM TiepeuHsi MPUHATHIX [JOKYMEHTOB U JaTbl MpHeMa B MHOTO(YHKIIMOHAJbLHOM
LleHTpe Mpe0CTaB/IeHUs TOCYJapCTBeHHbIX U MyHULUMATbHbBIX YCIYT.

94. IloctynuBuiMM B  MHOTOQYHKL[MOHA/IbHBIM  LEHTP  MpefoCTaB/eHuUs
rOCy/JapCTBEHHbIX W  MYHULMIAABHBIX  yYCJIYT  MOUCbMEHHBIM  3alpoC  3asiBUTEJIS
pPerucTpupyeTcsi IyTeM TMpPOCTaB/eHUs MPSMOYro/JIbHOTO INTamra C pPervcTpaliMOHHBIM
HOMEpOM M [JaTOU Mpuema.

95. Pab0THHMK MHOTO(YHKLIMOHA/IBHOTO LIeHTpPa TpeJjoCTaB/eHusl TOCy/JapCTBEHHBIX U
MYHULIUMA/IBHBIX YCIYyT TPOBepsieT COOTBETCTBUE KOMUM Mpe/CTaB/iseMbiX JOKYMEHTOB (3a
WCK/IIOUeHWeM HOTapuadbHO 3aBepeHHbIX) UX OpUTMHajdaM, 4YTO T[OATBEepP)KAAeTcs
MpOCTaB/eHUeM Ha KOIMWU JOKYMeHTa MpsIMOYTo/ibHOro wrtamna «C MOJ/MHHBIM CBEPEHO»,
ecyii  KOmus JIOKyMeHTa Tipe[cTaB/ieHa 0e3 TmpeAbsiB/ieHUs OpWTMHAJA, IITaMIl He
MPOCTaBJISIeTCSI.

96. MHorodyHKUMOHANBHBIA  LIEHTP MpeAoCTaB/eHUs TOCY[JapCTBEHHbIX U
MYHULIMMA/IBHBIX ~ yCJAYyr — OCYLIeCTB/sieT  HalpaB/leHWe  TIPUHATOrO  3arpoca B
YTIOJTHOMOUYEHHBIM OpraH B 3/IeKTPOHHOU (hopme b0 Ha OyMaXKHBIX HOCUTEJISIX B TTOPSKEe U
CPOKHU, YCTaHOBJIEHHbIe COTJ/allleHheM O B3auMOJeCTBUM, HO He TO3/Hee CJieAyHollero
pabouero /iHs MOC/ie IPUHSTHUS 3asiB/IeHUS.

97. Pe3ynbTaTOM BBITIO/IHEHUS aIMUHUCTPAaTUBHOW MPOLeyPbl SIB/ISIeTCS perucTpaius
3arpoca 3asiBUTeJIs U HaripaB/ieHUe 3arpoca B YIIOJIHOMOUEHHbIM OpraH.

dopmupoBaHUe U Harpap/ieHre MHOTO(YHKI[MOHAILHBIM 1IEHTPOM TIpe/I0CTaB/IeHUSI
roCyJapCTBeHHbIX U MYHHULIUIMA/IbHBIX YCJIYT Me)KBeIOMCTBEHHOTO 3arpoca B OpraHbI
roCcyJapCTBeHHOH BJlaCTH, OpraHbl MECTHOT'O CaMOYTIpaB/ieHHsI U OpraHu3allyHy,
y4acTBYIOII[ME B MIPeJOCTaBIeHUH MyHULUIA/IbHBIX yC/IyT

98. JlokymeHTbI (CBeJieHHs1), HEOOXOAMMBIE B COOTBETCTBHM C 3aKOHO/|ATE/IbCTBOM
Poccuiickoit  Pegiepaniid ¥ 3aKOHojiaTebCcTBOM — CBepjjioBckoi — objactut IS
MpefioCTaBleHUs MYHULIUMA/JBbHOW YCAyTrd, KOTOpble HAaXOASTCS B  PacCloOpsKeHUU
rOCy/lapCTBeHHbIX OpPraHOB, OpPraHOB MeCTHOIO CaMOYIIpaB/JieHUsi W WHBIX OpPraHoB,
Y4aCTBYIOIIUX B TIPeOCTaB/IeHUH MYHHULIUMNAIbHBIX YCIYT, OTCYTCTBYIOT.

Brbiziaua 3asiBUTe/II0 pe3yJibTarta MpejoCTaB/ieHrs] MyHULUMIaJIbHON YCIYTH, B TOM
yKC/ie BblJjaua JOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe, TOATBEP>K/IAIOIINX COZiepyKaHue
3/IEKTPOHHBIX IOKYMEHTOB, HalpaB/ieHHbIX B MHOTO()YHKIIMOHA/IbHBIN 1[€HTP
TipeioCTaB/IeHUs TOCYAapCTBEHHBIX ¥ MyHULUIIAIBHBIX YCIYT MO pe3y/abTaTaM
Tripe/IoCTaB/IeHUs] TOCYZapCTBEHHbIX U MYHULIUMA/IBHBIX YC/IyT OpraHamH,
Mpe0CTaB/ISIOIIMMY TOCYAapCTBEHHBIE YCIYTH, U OpraHaMu, TIpeZi0CTaB/ISFOLMMA
MYHUI[MIA/IbHBIE YCIYTH, a TaK)Ke BblJlaya JOKYMEHTOB, BK/ItOUasi COCTaB/ieHre Ha
OyMa)KHOM HOCHTeJIe 1 3aBepPeHre BIMUCOK U3 MHPOPMAIIMOHHBIX CUCTEM OPTaHOB,
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TIpe/IOCTaB/ISIFOIIUX TOCY/IapCTBEHHbIe YC/IYTH, U OPTaHOB, TIPeIOCTaBJISIOIINX
MYHULIMIIATbHbIE YCIyTH

99. OcHoBaHMeM /11 Hauasia BBINOJHEHUSI aJIMUHUCTPATUBHOU TPOLIEAYPHI SIBJISETCS
MO/lyueHre pe3y/bTaTa MpPefOCTaB/AeHUsI YCIYTM B MYHMULUIIATBHOM apxXwBe He MO3[Hee
pabouero [Hsl, C/eAylOIIero TOC/Ae JHS WCTeUYeHHsi CpOKa Ipe/loCTaB/ieHUsl YCIyTH,
MpeJyCMOTPEHHOTO  HAaCTOSIIIUM  perjamMeHToOM, JiMbO0  3/IeKTPOHHBIX  JIOKYMEHTOB,
HaripaB/IeHHbIX B MHOTO(YHKILMOHAMbHBIA LIEHTP TMpeJ0CTaB/AeHUs] TOCYAApCTBEHHBIX WU
MYHULMIIAJIBHBIX ~ YCJIYT [0  pe3yjbTaraM IIpefoCTaB/IeHWs TOCYAApCTBEHHBIX U
MYHULMIIA/IbHBIX YCAYT OpraHaMu, IIpeZioCTaB/SIOLMMA [OCY[apCTBeHHbIe YCIYTU, U
OpraHamy, TpeAOCTaB/ISIOLUIMMA MYHULIMIIA/IbHbIE YC/IYTH, a TakKKe BblZjaua JIOKYMEHTOB,
BKJIFOUAsi COCTaB/ieHWe Ha OyMa)KHOM HOCHTesIe U 3aBepeHUe BBITUCOK M3 WH(HOOPMAI[MOHHBIX
CUCTEM  OpraHoB, I[IpeJOCTaB/IOLIMX  [OCYJapCTBeHHble  YCAyrd, U  OpraHoB,
MpeJ0CTaBISIIOLMX MYHULIUIIA/IbHbIE YCIYTH.

100. PaboTHHUK MHOTO(YHKIJMOHAILHOTO [IeHTpa IPeI0CTaB/IeHUsI TOCYapCTBEHHBIX U
MYHULIMMA/IBHBIX ~ yCJIYT  PerucTpUpyeT  IIOJIyUeHHbIM  pe3y/nbTaT  Ipe/ioCTaBeHHUs
MYHULIMNA/IbHON yCJIyTU B aBTOMaTU3MPOBAHHOM VH(OPMaLOHHOU cucreme
MHOTO(GYHKI[MOHA/ILHOTO 1eHTpa MpeJ0CTaB/ieHHsl TOCY/JapCTBEHHBIX W MYHULUIAIbHbBIX
YCIIyT.

B «iyuae  mosyuyeHHWs = 3/7IeKTPOHHBIX  [JOKYMEHTOB,  HarpaBjleHHbIX B
MHOTO(GYHKI[MOHA/IbHBIN 1[eHTP TMpeA0oCTaBAeHUs] TOCYJapCTBEHHBIX W MYHULUIAIbHbBIX
yCIyr MO pe3y/jbTaTaM MpeJOoCTaB/eHHsT TOCYAAPCTBEHHbIX W MYHULIMIIAJIBHBIX YC/IyT
OpraHamy, TIpeZ0CTaB/ISAOLUMA roCyZlapCTBeHHbIe yCIIyTH, U OpraHamy,
Npe/loCTaB/ISIOIMMIA MYHULIUIIA/IbHBIE YC/IYTH, a TakKe BblJjauya JOKYMEHTOB, BKJ/IrOUas
cocTaBjieHHe Ha OyMa)KHOM HOCHTeJie M 3aBepeHue BBIMMCOK W3 MH(POPMAIMOHHBIX CHUCTEM
OpPraHOB, TMpeAOCTaB/AIOLIMX TOCYAApPCTBEHHbIE YC/IYTHM, W OPraHoB, MPeOCTaB/ISIOLINX
MYHULUMA/NbHbIE YCAYTU, pPabOTHUK MHOTO(QYHKIIMOHA/JLHOTO IjeHTpa I[pe/loCTaB/eHUs
rOCy/JapCTBEHHBIX ¥ MYHHIIUTIA/ILHBIX YCIYT COCTaB/IsieT U 3aBepsieT Ha OyMa)KHOM HOCHUTeJie
pe3y/sbTaT TPe0CTaB/IeHUs] MYHHUIIUTIAJILHOW YCJIYyTH B COOTBETCTBHUH C TpeOOBaHUSIMU
noctaHoBneHusi [lpaBurtenbctBa Poccuiickori ®Pepepanuu ot 18.03.2015 Ne 250
«O06 yTBep)KAeHMr TpebOBaHMM K COCTaBAeHWIO U BblJjaue 3asiBUTENISIM [JIOKYMEHTOB Ha
OyMa)kHOM HOCUTese, TOATBEPXKIAIOIINX COZeP>XKaHWe 3JIeKTPOHHBIX  IOKYMEHTOB,
HaripaB/IeHHbIX B MHOTO(YHKLMOHAMbHBIA LIEHTP TMpeJ0oCTaB/AeHUs] TOCYAApCTBEHHBIX WU
MYHULMIIAJIBHBIX ~ YCJIYyT [0  pe3yjbTaraM  IIpeoCTaB/IeHWs TOCYAApCTBEHHBIX U
MYHULMIA/IbHBIX YCAYT OpraHaMy, TMpeAoCTaB/SIOLMMA T[OCYJapCTBEeHHbIE YCIYTU, U
OpraHamMu, MpeJOCTaB/SIOLMMA MYHULMIAAbHbIE YCJIYTW, U K BblJaue 3asgBUTE/NISM Ha
OCHOBaHMM HWH(OpPMaLMKM U3 WH(GOPMALMOHHBIX CUCTEM OpPraHoB, Ipe0CTaBISIOLINX
rOCyZ,apCTBEHHbIe YC/IYTY, U OPraHoB, IPeJOCTaB/SAIOIUX MYHULMIIA/IbHbIE YCIYTH, B TOM
yuc/ie C UCMHOAb30BaHWEM WH(POPMal[MOHHO-TEXHOJOTUUECKOH UM KOMMYHUKALIMOHHOU
MHPPACTPYKTYPhI, JOKYMEHTOB, BK/ItOUasi COCTaB/eHre Ha OyMa)KHOM HOCUTesle U 3aBepeHue
BBIMMCOK U3 YKa3aHHbIX MH(OPMAaLIMOHHBIX CUCTEM.
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101. PaboTHHUK MHOTO(YHKIIMOHAIBHOTO 1IeHTpa TPe/JOCTAB/IeHNs FOCYapCTBEHHBIX U
MYHHULMIAIBHBIX YCJAYT yCTaHaB/MBAET JIMYHOCTb JIMLa WM TpeJCTaBUTe/sI HA OCHOBAaHUM
JIOKYMEHTa, yA0CTOBEPSIOLIEr0 TUYHOCTD, a TaKKe TIPOBepsieT MOJTHOMOYMS TIpe/|CTaBUTeIs.

102. Pe3ysbTaT mpefoCTaB/ieHUs] MYHULIMNAJBHOW YC/IYTU BbIJAeTCs 3asiBUTE/IO0 WJIU
ero MpesCTaBUTeJII0 M0/, MOIUCH.

103. Pe3ynbTaTOM BBITIOJHEHUS aJMUHUCTPAaTUBHOW MpOLleAYyphl SIB/SETCS BblAaua
pe3yJ/ibTara MpejoCTaB/IeHUs YC/IYTHU 3asiBUTEJIIO.

104. CBemeHusi O BBINOJHEHUM aJMUHUCTPATUBHOUM TipoLeAypbl (GUKCUDYHOTCS B
aBTOMAaTHU3MPOBAaHHOW  MH(POPMALIMOHHOW CHUCTeMe MHOTO(YHKIMOHAIBLHOTO  LIeHTpa
TpeJj0CTaB/IeHUs TOCYJapCTBEHHbBIX M MYHULIUMAIbHBIX YC/IYT.

HOPHJ:[OK HCIIPABJ/IEHUA JONIYIIIEHHBIX OMMEYdTOK U OIIMO0OK B Bbl/IaHHBIX B pe3yJ/ibTaTe
npefocraB/jeHus MyHI/I].II/IHaJIbHOi/i YOIy JOKYMEHTaX

105. OcHoBaHWeM i Hauaja aJMUHUCTPAaTUBHOW TIPOLIEAYPBI  SIBJSIETCSA
npeJCcTaB/ieHUe (HaripaB/ieHWe) 3asiBUTesieM 3arpoca 00 UCIpaB/ieHWM OrevyaToK U (Win)
olMOOK, AOMYIeHHbIX B BbIIaHHBIX B pe3yJ/ibTaTe MpeAoCTaB/ieH|s] MyHULUTIA/IbHOW YCIyTH
JNOKyMEHTax.

106. PabOTHUK MyHUIMIATBLHOTO apXHBa, paCCMaTPUBaeT 3asiBjieHNe, TIPe/ICTaB/IeHHOe
3asgBUTe/NIeM, W TPOBOJUT IIPOBEPKY YyKa3aHHbIX B 3asBJI€HUU CBEJEHWW B CpPOK, He
NpeBbIarui 3 pabounx AHeH C aThl PErUCTPALIMA COOTBETCTBYIOIIETO 3aIIpoca.

107. KpuTeprviem NpUHATHS peLIeHUsl M0 aJMHUHUCTPAaTMBHOW MpOLeAype SBSETCS
Ha/lMuue WK OTCYTCTBUE TaKUX OMeuyaToK U (U1) OLIMOOK.

108. B cyuae BbIsiB/IeHUS [IOMYILEHHBIX OMEYaTOK W (W) OLIMOOK B BbIJAHHBIX B
pe3ysbTaTe  TIPe/IOCTAaB/eHUs ~ MYHMIANIATBHONW  YCAyTM  [TOKyMeHTaX  pabOTHUK
MYHULMIIA/IbHOTO apX1Ba OCYILEeCTBI/ISIET UCTIPAB/AeHNEe Y 3aMeHy YKa3aHHbBIX JOKYMEHTOB B
CPOK, He TIpeBbIIIAOLIMIK 5 pabounx [AHell C MOMeHTa pPerucTpalid COOTBETCTBYIOLEro
3arpoca. CBefleHHsI O BBITIOJTHEHUM aJMUHUCTPATHBHON MpoLieAypbl (UKCHUPYIOTCS B
crcTeMe IOKyMeHTO000pOTa | [Ie/IONPOU3BO/[CTBA YIIOJTHOMOUYEHHOTO OpraHa.

109. B cnyyae OTCyTCTBUSI OmeuaTOK W (WIM) OLIMOOK B JIOKYMEHTAX, BbIZAHHBIX B
pe3y/bTare IMpeAoCTaB/eHUs] MyHULIMIIAIbHOW yCAyT¥, pabOTHUK MYHULMMAIBLHOTO apXUBa
MMCBMEHHO COoO00ITaeT 3asBUTEI0 00 OTCYTCTBUM TAaKUX OMEYaTOK M (WM) OIIMOOK B CPOK,
He TIPeBBIIIAIMN 5 pabounx AHel C MOMEHTa PervcTpaljii COOTBETCTBYIOIIErO 3arpoca.
CBefleHHs1 O BBINIOJIHEHWH aJMUHUCTPAaTUBHOM MpoLiefypbl (UKCUPYIOTCSI B CHUCTEMe
IOKyMeHT0000pOTa U /Ie/IoNpPOM3BO/ICTBA YIIOJTHOMOYEHHOTO OpraHa.

110. Pe3ysbTaToM aAMUHWUCTPAaTUBHOM NPOLIEAYPbI SIBJISIETCS HallpaB/ieHWe OTBeTa
3as9BUTEJIIO.

Pa3pen 4. @®opMbl KOHTPOJISA 3a UCMIOJIHEHUEM perjiaMeHTa

HOPHI[OK oCymeCTB/IeHUA TEKYLIEro KOHTPOJ/IA 3ad COﬁJ’[IOI[EHI/IEM 1 UCITO/THEHHneM
MYHUIIUIIA/IbHBIM dPXHUBOM, MIPE€A0CTAB/IAKIINM MYHHUIIMIIA/IBHYHO YUIYTY, €ro
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AO/DKHOCTHBIMH JIMIJAMM, MyHHITUTNIA/TBHBIMH C/TY>KAaIliUMH ¥ Ppa00THUKAMH,
10/10)KeHU# perjiaMeHTa U MHbIX HOPMAaTHBHBIX NPAaBOBbIX AKTOB, YCTaHAB/IUBAKOLIUX
TPe00BaHUA K MPeAO0CTAB/JIeHUI0 MyYHHIIUTIA/TBHON YCUIYTH, @ TAK)XKe MPUHATHEM HMH
peleHu

111. Tekymumii KOHTpPOJIb 3a COOMIOfIeHWeM TIOC/e/l0BaTelbHOCTH  JIeHCTBUM,
orpe/ie/IeHHbIX aJJMUHUCTPAaTUBHLIMU TPOLIelypaMU IO MNPel0CTaB/IeHHUI0 MYHULIUIA/IbHON
YCIYTHU, OCYILIEeCTB/ISIeTCSI PYKOBOJWUTENEM MYHULMIIAJLHOIO apxXuBa, Ha IMOCTOSSHHOM
OCHOBe.

KoHTposib 3a mpeziocTaB/ieHeM MYHULMIIAILHOM YCIYTM MYHULIMMNAIbHBIM apXUBOM
OCYILIeCTB/IsIeT YII0JTHOMOUYEHHbIN OpraH.

ITopAAOK ¥ NepUOJUYHOCTD OCYILIeCTB/IeHHS I/IAaHOBBIX U BHEIJIAHOBBIX MIPOBEPOK
MOJ/IHOTHI U KauecTBa MpejoCcTaB/IeHUs MyHHLIUNA/IbHOU YCJIYTH, B TOM YHC/1e OPSAJ0K
4 (opMBbI KOHTPOJIA 3a MO/JTHOTOM U Ka4eCTBOM NMpei0CTaB/IeH!s MyHULIMNIA/IbHOU
yCayru

112. KoHTpo/b 3a MOJHOTOW U KaueCTBOM IpeJ0CTaBAeHUs MyHULIUMA/TIbHOW YCIYTH
BK/IFOUaeT B cebsi TIpOBe/ieHHe TIPOBEPOK, BBISBI€HHWE U YCTPAHEHWEe HapyIlleHWd TpaB
3asiBUTesIeid, pacCCMOTpeHUe, TIPUHSATHEe pelleHUd W TOJATOTOBKY OTBETOB Ha oOpalljeHus
3asiBUTeJIeH, CojeprKallye >karo0bl Ha peleHus, AercTBusi (Oe3melicTBUE) MTO/DKHOCTHBIX
JIAL] MYHULMIIA/IbHOT'O apXUBa.

[TpoBepku MOryT ObITh TJIAHOBBIMU (OCYIL[@CTBIATHCS HA OCHOBAHUM T'O/IOBBIX T11aHOB
paboTbl OpraHoB MeCTHOTO CaMOyTpaBjieHUs) W BHEIUIAHOBbIMM, B TOM UHC/e TIO
KOHKDPETHOMY 00palljeHU0 3asiBUTEJIS.

Pe3ynbTaThl MpPOBEPOK OQOPMISIIOTCS B BUJle aKTa, B KOTOPOM OTMeYaroTCs
BbISIB/IEHHbIE HEJJOCTAaTKY U Tpe/JIOKeHUs 110 UX YCTPaHEeHUIO.

OTBeTCTBEHHOCTh MYHHUIUNA/TLHOT'0 aPXHBa, NMPe/J0CTaB/IAI0IIero MyHHIUIIATbHYI0
yCIyry, ero J0/DKHOCTHBIMH JIMIaMH, MyHUIMIIA/IbHBIMY C/Ty)KallIMU U
padoTHMKAaMHU, 3a pellleHUs U AeiicTBUA (0e3/elicTBHe), MPUHUMaeMble
(ocyinecTB/IsieMble)MUMH B X0/ie MIPeA0CTaB/IeHUs1 MyHULIUNA/ILHOM yC/IyrH

113. Tlo pe3ysibTaTam MpoOBe/IeHHBIX MPOBEPOK, B C/Iyyae BbISIBJIEHUsI HapyIlIeH!H NpaB
3asiBUTe/iel, K BUHOBHBIM JIMLIAM OCYIIECTBJ/ISIeTCsS TIpUMeHeHWe Mep OTBeTCTBEHHOCTU B
ropsi/ike, yCTaHOB/IEHHOM 3aKOHO/aTesibcTBOM Poccuiickoit Pefiepaliyu.

ITos10)keHUs1, XapaKTepu3yollie TpedoBaHuUsl K NMOPAAKY U popmam
KOHTPOJIs 3a NpeJoCTaB/IeHheM MYHULIMTIA/IbHOM YC/TyTH,
B TOM YHCJIe CO CTOPOHBI FPaXk/jaH, X 00beJUHEHUH U OpraHu3aLuil
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114. KoHTposib 3a mnOpeAoCTaB/e€HWEM MYHUIMIIA/JIbHOW YCJIyrd, B TOM YMCIIe
CO CTOPOHBI Tpa)kJaH, WX OOBeAUHEHWM W OpraHu3al[uii, OCYIIeCTB/ISeTCS TOCPeICTBOM
OTKPBITOCTH  [JIeATeJIbHOCTA  MYHULIMMNA/JbHBIX ~ apXWMBOB  MpU  MpeOCTaB/IeHUU
MYHULIUMA/IbHOM yC/IyTH, TIO/lyYeHUsl TI0JIHOM, aKTya/JbHOM U [J0CTOBEPHOM WH(OpMalUU O
TOpsIZIKe  TIPEJIOCTaB/IeHUsT MYHHIMITABHONW yCJAYTH W BO3MOXKHOCTH  ZI0Cy/1e0HOTO
(BHecygeOHoro) paccmoTpeHuss obpaiieHuidd (kasiob) B mporjecce TpeoCTaBJ/IeHUs
MYHULMIAIBHON YC/IyTH.

115. KoHTpone 3a  0OpefoCTaBA€HWEM  MYHULMOAJIBHOW  YCAYTM  MOXKET
OCYIIIeCTB/IAITbCS CO CTOPOHBI 3asiBUTeNiel, UX O0O0beJWHEHWN | oOpraHu3alyid IyTeM
HaripaBJ/ieHHUs B a/ipeC OpraHOB MeCTHOT'O CaMOYTIpPaB/IeHUS:

1) npeno)keHWM M0 COBEPLIEHCTBOBAHMIO HOPDMAaTUMBHBIX IIPAaBOBBIX AaKTOB,
peryiaMeHTUPYIOLLMX MpeJ0CTaB/IeHre MYHULIMITA/IbHON yC/IyTH;

2) coo0lilleHrii O HapyIlleHWM 3aKOHOB M WHBIX HOPMAaTHBHBIX IIPAaBOBBLIX aKTOB,
perj7aMeHTUPYIOIIUX TIpe/0CTaB/ieHre MYHUIUIAIBHOW YC/IyTH, O HeloCTaTKax B pabore
MYHULMIA/ILHOTO apXUBa, €ro J0/DKHOCTHBIX JIUL;

3) xanob mno (akTam HapyllleHUs JA0/PKHOCTHBIMU JTUIJAMU MYHUILIUTIAIBHOTO apXuBa
cBOOO/, UJTM 3aKOHHBIX UHTEPECOB 3asBUTEJIeH.

Pa3pen 5. [locyae0HbIH (BHECYAe0OHBIN) MOPAJOK 00)Ka/IOBAHUSA PelIeHui U
AeiicTBHUH (0e3eiiCTBHSA) MyHHI[UNIA/IBHOT'0 AQPXHBA, MPeJ0CTaB/ISIOIIEro
MYHHUI[UTIA/IBHYI0 YCIYTY, €ro A0/DKHOCTHBIX JIUI], MYHUI[UNA/TBHBIX CIY)KAIlUX U
PadOTHHUKOB, a TAK)Ke PellIeHHI U ielicTBUM (0e3elcTBUsI) MHOTO0(YHKIIMOHA/THHOTO
IleHTPa NMpe/J0CTaB/IeHHs TOCYyAAPCTBEeHHBIX U MYHUIIMIIA/IBHBIX YC/IYyT, PA00THHKOB
MHOTr0()YHKI[MOHA/IbHOT0 I{eHTPa NpeJoCTaB/IeHUs rocyAapCTBeHHbIX U
MYHHUI[UNIA/IBHBIX YCIYT

Hudopmanys /s 3aMHTEePeCOBAaHHBIX JIMI| 00 UX MpaBe Ha JJ0CyAe0Hoe
(BHecyaeOHOe) 00)ka10BaHue AeliCTBUM (0e31elcTBUsI) U (M/IN) pelIeHuH,
OCYILIeCTB/IsIEMbBIX (IPUHATHIX) B X0/i€ MPeA0CTaB/IEHUsI MyHUIIMIIA/ILHON YC/IyTH
(mastee - >xasm00a)

116. 3asBuTenb BrOpaBe o00XKa/JOBaThb PpelleHUss U JedcTBUsA  (Oe3fercTBHe),
YIOJIHOMOYEHHOT'O OpraHa, MyHULMITa/IbHOTO apXUBa, MPeJ0CTaB/IAI0IIEr0 MyHULIUIIA/IbHYIO
yCJIyTy, €ro JO/DKHOCTHBIMM JIML[aMH, MYHULIUTIAbHBIMU C/Iy>KalllUMd ¥ pabOTHHKaMH, a
TakKe peleHus U JeiictBus (be3meiicTBre) MHOTOMYHKIIMOHAILHOTO 1[eHTpa, PAOOTHUKOB
MHOTO(GYHKI[MOHA/ILHOTO LIeHTpPa TIpe/0CTaB/ieHHs TOCYJJapCTBEHHbIX W MYHUIUMAJIbHbIX
yciayr B gocyneOHOM (BHecy/eOHOM) TMoOpsiKe, TIpeJlyCMOTpeHHOM cTaTheid 11.1
®enepanbHoro 3akoHa OT 27.07.2010 Ne 210-®3 «O6 opraHu3alyy TMpeoCTaB/eHus
rOCy[lapCTBEHHbIX U MYHULIUMA/IbHBIX YCIIYT».

OpraHbl MeCTHOT0 CaMOYyIpaB/IeHUsI, OPraHU3aLH U YII0THOMOUEHHbIE Ha
PacCMOTPeHHe JKa100bl JINIAa, KOTOPHIM MOXKeT ObITh HalpaBJ/IeHa ka/100a 3aaBUTe/Is
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B ioCy1e0HOM (BHeCyAeOHOM) MmopsaKe

117. B ciyuae obykanoBaHUs pelieHUM U felicTBuid (6e3/eMCTBUSI) MYHULIATIATBHOTO
apxXuBa, IIpeJIOCTAB/SIONIEI0 MYHUIUMIIAIBbHYIO  YCAyTy, €ero JO/DKHOCTHBIX  JIMII,
MYHMIMIA/IBHBIX CAYXKaIllMX M pabOTHUKOB, »kajoba TIOJaeTcss s pacCMOTPEHHUSI B
yIO/JIHOMOYEHHbIM OpraH [0 MeCTy TIpe/loCTaB/ieHUss MYHULMIIAJbHON YCIyrd, B
NMMCbMeHHOM (hopMe Ha OyMa)KHOM HOCHUTeJe, B TOM YMC/Ie TPH JMYHOM TpreMe 3asiBUTe/Is,
B J37IeKTPOHHOW (opme, 10 TOuTe WIM uYepe3 MHOTOMYHKIIMOHA/IbHBIA I[€HTP
MpeioCTaB/IeHUs TOCY/1apCTBEHHBIX ¥ MYHUIUTIATbHBIX YCIYT.

JKanmoby Ha perieHuss U fAeiictBus  (6e3zeiicTBUe) MYHULIMITAILHOTO —apXUBa,
Tpe/IOCTAB/ISION[er0 MYHHUIUIAJbHYIO YCAYTY, €ro JO/DKHOCTHBIX JIUL], MYHHULIAIA/JIbHBIX
CITY>KaI[UX ¥ paOOTHUKOB TaKyKe BO3MO>KHO T10/]aTh B YIIOJTHOMOUEHHBIH OpraH.

118. B cinyuae o6ykanmoBaHus — pelleHMd U JelictBuii  (Ge3meiicTBUs)
MHOTO(PYHKI[MOHA/ILHOTO 1IeHTpa TMpe/oCTaB/IeHHsI TOCYAapCTBEHHBIX M MYHHUIMIIATbHBIX
ycIyr, pabOTHHKA MHOTO(YHKIIMOHATBHOIO LIEHTpa IPe0CTaB/IeHHs TOCYAApCTBEHHBIX M
MYHUIMIA/IBHBIX YCIyT >Kasoba TojaeTcsi AJii paCCMOTPeHUs B MHOTOGYHKI[MOHA/IBHBIN
L[eHTp TMpeJoCTaBleHUs] TOCYJapCTBeHHbIX W MYHULMNA/IbHBIX yCIyr B Guavan, rie
3asiBUTE/Ib TI0/laBasl 3asiBjieHre U JOKYMEHThI /sl TIpe/JoCTaB/IeHrsI MYHULUAIIAIbHON YCTyTU
B IMMCbMEHHOK ¢opMe Ha OyMa)kKHOM HOCHTe/lle, B TOM UHC/Ie TIPU JIAYHOM IIPHEME
3asiBUTeEJIs1, TI0 TT0YTe WU B 3/IeKTPOHHOM (hopMme.

JKanoby Ha pemenuss u gecteus (6Oe3felicTBHe) MHOTO(YHKIIMOHAIBHOTO I[€HTpa
Tpe/ioCTaB/eHUs] TOCYAAapPCTBEHHBIX WU MYHULIUMAIbHBIX YCJAYT TaKXKe BO3MOYKHO TO/laTh B
HNenaprameHT uH(OpMaTU3alui U cBs3u CBepaAJOBCKOM obnacTu (fanee — yupeauTesb
MHOTOGYHKI[MOHA/ILHOTO 1[eHTpa) B MMCbMeHHOW (opme Ha OyMa)KHOM HOCHTesie, B TOM
yKrc/ie Py TMYHOM TpHeMe 3asiBUTeJIs], 110 TIouTe WK B 37IeKTPOHHOM (hopme.

Cnoco0b1 nHGOpMHUpPOBaHNs 3asABUTE/IeH 0 MOPSAKe M0/Ja4i U PAaCCMOTPeHHUs
)Ka/100b1, B TOM YHCJ/Ie C HCTI0/Ib30BaHueM EiHOro moprana

119. YnosHOMOuUeHHbIM oOpraH (MyHULMIIQJbHBIA apXuB), TPeJOCTaBJISIOLMN
MYHULUMNA/IbHYIO yCJIyTy, MHOT0() yHKLIMOHATbHbIN LIeHTP Tpe/i0CTaBIeHUs
roCyZlapCTBEHHBIX U MYHULIUIA/IBHBIX YCIYT, a TakKKe yupeauTe/ib MHOTO(YHKIIMOHATLHOTO
1[eHTpa NPeI0CTaB/IeHNUs TOCYAAaPCTBEHHBIX Y MYHHUIUTA/ILHBIX YCIyT 06eCreunBaroT:

1) undopMupoBaHUe 3asiBUTe/ieM O Mopsiike o00ykasoBaHUs pellleHUd U J1elCTBUM
(be3aeicTBYS) MyHUIIUIIATBHOTO apXUBa, TIPEJOCTaB/ISIOIIEer0 MyHUIUITATBHYIO YCIIYTY, ero
JIOJDKHOCTHBIX JIMI], MYHHUIMTAJbHBIX CAyXKallliX ¥ PabOTHUKOB, peIlieHud W JerCcTBUl
(6e3neiicTBUsS)) MHOTO(YHKLIMOHA/NBLHOTO —LIEHTpPAa Ipe/loCTaB/ieHUs] TOCyZapCTBEHHbBIX
Y MYHULIMMAIBHBIX YCIYT, €ro AO/DKHOCTHBIX JIUL] U PAOOTHUKOB MOCPEACTBOM pa3MelljeHUst
vH(bOpMaLUu:

Ha CTeHJlax B MeCTax MpeJoCTaB/IeHHsI MyHULIUNA/IbHBIX yCIIYT;

Ha  O(QUIMANbHBIX  CcaWTax  yIOJHOMOYEHHOrO  OpraHa 1O  ajpecy:
(http://gorodlesnoy.ru/), MHOT'O(YHKI[MOHATbHOTO 1[leHTpa TipeioCTaBIeHUs
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roCyZlapCTBEHHBIX Y MYHULMIAABHBIX ycayr no azapecy: (http:/mfc66.ru/) u yupenutens
MHOTOQYHKI[MOHA/IbHOTO LleHTpa MpeJoCTaB/eHUs1 TOCYZApPCTBEHHbIX W MYHULUMAIbHbIX
ycayr no azpecy: (http://dis.midural.rw/);

Ha EauHoMm moprasne B paszene «ononHutenbHasi WH(OpMaLUsi» COOTBETCTBYOLe
MYHULMIA/IBHOM yCIIyTH;

2) KOHCY/JbTUpDOBaHHE 3asBUTENed O Topsiike 00)Ka/joBaHUS pellleHud U JerCTBUM
(6e3neiicTBUI) MyHULIMIIATILHOTO apXUBa, MPe/i0CTaB/ISIOIEr0 MyHULIUMAIBHYIO YCIIYTY, ero
JIOJDKHOCTHBIX JIMI], MYHHUIUATIAJbHBIX CAYXKallliX ¥ PabOTHUKOB, pelieHud W JelCcTBUl
(6e3neiicTBUs)) MHOTrOGYHKIMOHAJBHOTO LIeHTpa TMpeAOCTaB/eHus TOCY/AapCTBEHHbIX W
MYHHULUMAJbHBIX YCIYT, €ro J0/DKHOCTHBIX JIML] U PAOOTHUKOB, B TOM uuc/ie 10 TeyedoHy,
3/IeKTPOHHOM T0YTe, PU TMUHOM TpHUEMe.

IlepeyeHb HOPMATUBHbIX MPABOBBIX AKTOB, Pery/IMPYIOLIMX MOPSAOK A0CyAe0HOr0
(BHeCyeOHOT0) 00>ka/IOBaHNs PellleHui U jedcTBHi (0e3/eliCTBHIl) MyHULIMTIA/THLHOT 0
apXMBa, Mpe/j0CTaB/IAIIIero MyHULIUNAIbHYI0 YCIYTY, €ro J0/DKHOCTHBIX JIULI,
MYHMI[UNA/IBHBIX C/Iy)KalMX U pa00THHKOB, a TAK)Ke pelIeHNi U JAeiicTBUi
(be3aeiicTBUA) MHOTO()YHKIMOHA/ILHOTO LIeHTPA MPeA0CTaB/IeHUA roCyJapCTBeHHbIX U
MYHHI[UNIA/IBHBIX YCIYT, PA0OTHHKOB MHOTO()YHKI[HOHA/TBHOTO IIeHTPa
NMpeAoCTaB/IeHUs rOCyAapPCTBEHHBIX U MyHHUIMNIA/IBHBIX YC/IYT

[Topsiok mocyaebHOro (BHeCyZieOHOT0) 00XKa/I0BaHHUS PellleHrH U J1eHCTBUN
(6e3aeicTBUIT) MYHUITUIATBEHOTO apXUBa PETyIUPYeTCs:

120. Cratbsimu 11.1-11.3 degepasnbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «06
OpraHu3aluy NpeoCTaB/IeHus TOCYJapCTBEHHBIX U MYHULIMIIAIBbHBIX YCIYT»;

MOCTAaHOB/IEHWE aJJMUHUCTPALMU ropozAckoro okpyra «I'opog JlecHou» ot 25.07.2018
Ne 882 «O6 yTBepaeHnu [TpaBus 1ojjauu U pacCMOTPeHUs Kanob Ha peleHus U IeWCTBUS
(be3neiicTBYE) OpPraHoB, TPeAOCTaB/SIOIIMX MYHULUMNAIbHbIE YCIYTH, WX [JOJDKHOCTHBIX
/L, MYHULMMNAJbHBIX CAy)Kallux TropoAckoro okpyra «l'opon JlecHoh», a Takxke
MHOTO(YHKI[MOHA/IbHBIX 1[€eHTPOB TIPeJ0OCTaB/IeHUs TOCY/apPCTBEHHBIX WM MYHUILUIATbHbBIX
YCJIYT U UX pabOTHUKOBY.

121. TMonHas uHGOpMaLYs O TOPsJKe Moauv U PACCMOTPEHUHU »Kano0bl Ha pelleHust U
nevictBus (Oe3feiicTBre) MyHUIIATIABHOTO apXuBa, TPeOCTaB/ISIONIEr0 MYHHUIUIATBHYIO
yCJIyTy, €ro [O/DKHOCTHBIX JIWIl, MYHUIUMAJbHBIX CAY)XKAI[UX W pPaOOTHUKOB, a TaKKe
pellieHUss U JeiicTBust (6e3nelicTBUe) MHOrO(YHKLMOHAALHOTO 1jeHTpa MpeAoCTaB/eHuUs
rOCy/JapCTBEHHBIX ¥ MyHMIIATIA/BHBIX yCIYT, paOOTHUKOB MHOTO(YHKIIMOHATBLHOTO 1[eHTpa
MpeJioCTaB/eHUs] TOCYJapCTBEHHbIX W MYHULMIIAJIbHBIX yCIyr pasMellleHa B pasfere
«JononautenvHas uHpopMalys» Ha EJMHOM mopTasie COOTBETCTBYIOLEN MYHULMIIATbHOW
YCJIyTH.



